
Permit Center Intake: 
Application Fee must be paid for reviews to start 

If Online Application: 
Put in queue to be processed by Permit Specialists   

If In-Person Application: 
Permit Specialist process application during visit

Review Queue: 

At this phase, the  
project is considered  

as “Submitted” in  
the system. 

Reviewers self assign  
projects to review from  
the queue. Resubmittal  
have the same reviewer.

Building Review

WSD Review

Zoning Review

If the application passes all reviews  
the permit will be issued.  

If the application fails one or more 
reviews, a Letter of Deficiency will be 

issued and a resubmittal will be 
required. LOD contains Review 

Summary and Plan Markup.

Resubmittal

All required reviews take place 
simultaneously 

Permit is Issued Permit Application

Residential Building Permit Review Flowchart

Inspection Flowchart

Foundation Complete

Construction 
Begins 

Once foundation work is complete and the 
under foundation utility work is 

completed the contractor will call in 
inspections for the work

Foundation Inspections

Mechanical 

Plumbing

Electrical

Building 
Foundation 
Inspection

Once all 
inspections pass, 

work continues 

Upon failure Re-inspections are required 

Once frame and utilities are in 
place, the contractor will call in 
the rough inspections for the 

trade permits

Mechanical 

Plumbing

Electrical

Rough Trade Inspections

Building Frame 
Inspection

Upon failure Re-inspections are required 

Code Compliance 
Meeting

Once ready, 
the contractor 

will call in a 
final inspection 
for the trades

Mechanical 

Plumbing

Electrical

Final Trade Inspections

Final Building 
inspection

Upon failure Re-inspections are required 

Once all 
inspections pass, 

work continues 

For New Single Family when all 
inspections pass a 

 Certificate of Occupancy 
 is issued. For Commercial Permits 

the COO process is Required

New Housing  
is Complete

(Once Fees are paid)

Erosion 
Control 

Inspection




