
 
 

 
10/2/2024 
 
 

INVITATION FOR BID TAC 1326 
 
 

Addendum #1 
 
Please note the following changes which have been made for clarification to this Invitation for Sealed Bid.  This 
addendum must be listed as Addendum #1 on the ACKNOWLEDGMENT OF RECEIPT OF 
ADDENDA/AMENDMENTS FORM of the bid package as verification that you have received and are aware 
of the information contained herein.   
              
 
QUESTIONS/CLARIFICATION/CHANGES: 

 
1. Can the City provide a copy of the current contractor(s) pricing?   

The City does not have a debris hauler under contract currently. 

2. Debris management contracts are most often awarded based on the best value using evaluation 
criteria instead of the lowest evaluated bid price.  Would the City consider modifying the bid award 
criteria in this solicitation to a best value in lieu of lowest price?  If the answer is no, could the City 
explain the rationale for not using a best value selection process. 

No, Per Section IV.1.  Bid Evaluation and Award on page 25, we have a scoring matrix which 
includes several criteria.  That criteria is intended to evaluate capability, price, and safety. We feel 
that will help us award to the Lowest Secure Bidder: the Supply or Service that can best meet the 
City’s needs at the lowest cost. 

3. If the City intends to award more than one contract, will the contracts be categorized by order of 
intended activation (e.g. Primary, Secondary, Tertiary) or will there just be a pool of qualified 
vendors? 

The vendors will be categorized by intended activation order. 

4. If there is a pool of qualified vendors, what will be the method used by the City to determine which 
contractor or contractors to activate first? 

Refer to question 3. 

5. What was the last event that impacted the City which required activation and performance by the 
City’s disaster debris management contractor? 

The City does not have a current disaster debris contractor.  The last FEMA qualifying event was the 
Father’s Day Derecho in mid-June of 2023. 

6. How many cubic yards of debris was collected in that event? 

The Father’s Day storm generated approximately 920,000 CY of Debris. 
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7. Which Contractor held the previous or holds the current contract for the services requested in this 
solicitation? 

This contract is similar to multiple previous contracts but there is no exact match. FEMA has only 
recently begun allowing pre-existing contracts.   

8. Does the City currently have a disaster debris monitoring firm under contract, and if so, with which 
company(s)? 
 
Yes, Tetratech is under contract for debris monitoring. 

9. Does the City own any self-loading grapple trucks, and if so, how many? 

Yes, the City has fewer than a dozen self-loading grapple trucks.  Exact numbers vary as not all are 
in-service at any given time. 

10. Does the City have Memorandums of Understanding (MOU) or Mutual Aid agreements in place with 
other incorporated municipalities within the City that would allow the use of this contract to be utilized 
by those entities to perform disaster debris management services, and if so, which ones? 

There are no other incorporated municipalities within the City of Tulsa.  There are several 
municipalities that are adjacent to Tulsa.  There is a state-wide mutual agreement under Title 63 
where any city may request the help of another.  The City of Tulsa has an agreement with TAEMA 
which is the Tulsa Area Emergency Management Agency to utilize their regional support and 
guidance.  Under that MOU, nearby municipalities or counties may wish to utilize this contract.  It 
would be up to the Seller’s discretion if they wished to provide those services. 

11. Does the City intend to allow all or some of the incorporated municipalities within the county to utilize 
this contract, and if so, which ones? 

The City of Tulsa is within four counties (Tulsa, Osage, Rogers, and Wagoner).  There is a state-wide 
mutual agreement under Title 63 where any city may request the help of another.  The City of Tulsa 
has an agreement with TAEMA which is the Tulsa Area Emergency Management Agency to utilize 
their regional support and guidance.  Under that MOU, nearby municipalities or counties may wish to 
utilize this contract.  It would be up to the Sellers discretion if they wished to provide those services. 

12. Will this contract be used to perform services on any state roads within the City in lieu of the 
ODOT performing those services? 

Historically, ODOT has taken care of their own needs.  With that said, we can’t rule out the 
possibility.  Refer to clause, II.1.1. Geographic Assignment. 

13. If the answer to the previous question is yes, does the City have a pre-existing Memorandum of 
Understanding (MOU) or Mutual Aid agreement with the ODOT that authorizes the County to perform 
debris removal services on state roads? 

The City does have a mutual aid agreement with ODOT. The City can’t speak to any agreements the 
County may have, the City of Tulsa and Tulsa County are separate entities. 

14. Does the City have Memorandums of Understanding (MOU) or Mutual Aid agreements in place with 
other incorporated municipalities that would allow the use of this contract to be utilized by those 
entities to perform disaster debris management services, and if so, which ones? 

There is a state-wide mutual agreement under Title 63 where any city may request the help of 
another. The City of Tulsa has an agreement with TAEMA which is the Tulsa Area Emergency 
Management Agency to utilize their regional support and guidance. Under that MOU, nearby 
municipalities or counties may wish to utilize this contract. It would be up to the Sellers discretion if 
they wished to provide those services. 
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15. Does the City intend to allow other incorporated municipalities within the area to utilize this contract, 
and if so, which ones? 

There is a state-wide mutual agreement under Title 63 where any city may request the help of 
another. The City of Tulsa has an agreement with TAEMA which is the Tulsa Area Emergency 
Management Agency to utilize their regional support and guidance. Under that MOU, nearby 
municipalities or counties may wish to utilize this contract. It would be up to the Sellers discretion if 
they wished to provide those services. 
 

16. Will this contract be used to perform services on any state roads within the City in lieu of the 
ODOT performing those services? 

It is unlikely but possible. Refer to clause, II.1.1. Geographic Assignment. 
 

17. If the answer to the previous question is yes, does the City have a pre-existing Memorandum of 
Understanding (MOU) or Mutual Aid agreement with the ODOT that authorizes the City to perform 
debris removal services on state roads? 

The City does have a mutual aid agreement with ODOT. 

18. Would the City consider a 3–5-year Terms for this contract? 

This contract will be for a single year term with the ability to renew four additional one-year periods 
covering a total of five possible years. 

19. Is it the intent of this contract term for the bond to be open the entire time or just when service is 
needed? 

Exhibit A, Section 1, line item 20 is a pay item for annual bonding costs.  It is the intention for this 
bond to remain open for the duration of the contract.  Regardless of whether or not that bond is used, 
it is the City’s intention to pay line items 18, 19, and 20 annually.  The Seller should not be upside 
down by holding this contract. 
 

20. How long after the award do Land Lease or Land Agreements need to be in place? 

Please have a land lease agreement per Exhibit A, Section 1, line item 18 and II.2.1.4. Annual DMS 
agreements within 45 days from the award of bid.  Do note that timeframe may need to be 
accelerated should the City have an event within that window (however unlikely). The Seller may 
change their land site at any time but the City will not pay for unused lease time.  Meaning if a lease 
was only in place for 6 of 12 months then the half of that cost should be applied to the subsequent 
lease. 
 

21. Pricing Item#18. Should this include multiple sites for lease? 

We only need a single site to begin but having backups identified may be useful for a larger scale 
event. 
 

22. If a Lease isn’t utilized does the City still intend to pay for lease? 

Exhibit A, Section 1, line item 18 will be paid annually for a single site.  Exhibit A, Section 1, line item 
17 will be paid upon lease activation. 
 

23. If a Lease is secured and later fails permitting processes does the City plan to finish out lease with 
full payments? 

If a lease fails the permitting process then it did not meet the specified criteria and will not be paid. 
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24. Do we get paid as we are in transit to the site or just once we get there?  

Exhibit A, Section 1, line item 17 includes mobilization.  Payments are to be made by the City within 
30 days of an approved invoice. 

 



 
 

 

 
 
 
 
 

  

Invitation for Bid (IFB) 
TAC 1326     
Supplies or Services Requested: Emergency Debris Removal 
 
Department:  Public Works 
 
NIGP Commodity Code(s):  988-89, 988-88, 988-52, 968-88, 912-19 
__-___ 
 

Solicitation Schedule 
 

EVENT DATE 
IFB Issue Date 

 
8/30/2024 

Pre-Bid Conference 
Virtual via Microsoft Teams  

9/19/2024 at 10 a.m. 
 

Deadline for Questions 
Submitted to assigned buyer via email. 

9/30/2024 
10 Days prior to IFB due date 

Bid Submission Date 
Either mailed or delivered to City Clerk address.  Bids 

are open the day after the due date. 

10/9/2024 

 
If You have any questions or need additional information, contact the Assigned Buyer:  
 
 

Samantha J. Toothaker | stoothaker@cityoftulsa.org 
All questions should be emailed with TAC 1326 on the subject line. 

 
 

City of Tulsa Finance Department 

Submit Bids (sealed) to: 
City of Tulsa – City Clerk’s Office 
175 E. 2ND St., Suite 260 
Tulsa, OK 74103  
 
Bids (2 total:1 original, 1 copy) must be sealed and either mailed or delivered.  
Write the Bid Number, Supplies or Service requested (as listed above), and Bid 
Opening Date on the lower left corner of the outside of Your Bid envelope.  Feel 
free to use included packing slip.  No faxed or emailed Bids will be considered.  
Barring certain circumstances (Section III-5), Bids received after the stated date 
and time will not be accepted and will be returned to the Bidder unopened.   
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I. STATEMENT OF PURPOSE: 
 
1.  Overview and Goals 
 
The purpose of this Invitation for Bid (IFB) is to secure a source to provide Emergency Debris 
Removal for the City of Tulsa (City).  Bidders are to respond to this IFB by providing their 
qualifications, resources, and experience for consideration of award.  
 
This contract will be for potential future disaster events with anticipated Storm, Winter, or Flood 
events requiring emergency response.  We cannot predict every eventuality and these services may 
be required for other emergency needs.  The provider of these services shall be capable and able 
to respond quickly and mobilize both people and equipment to address emergency needs. 
 
Seller shall provide all expertise, personnel, tools, materials, equipment, transportation, supervision, 
and all other services and facilities of any nature necessary to execute, complete, and deliver the 
timely removal and lawful disposal of all eligible debris; and shall be provided in accordance with the 
Standards of Performance as listed in Item II.2.2. 
 
Seller will be required to provide their own debris management site(s).  These sites need to be 
identified and secured through purchase, lease, or standing agreement such that they are ready for 
use as required.  These sites may not be in a floodplain and must meet all FEMA requirements for 
such sites.  The Seller will be required to provide the City with a list of the site locations and acreage.  
The Seller will manage these sites including any needs for security, traffic management, road 
maintenance, gates, lighting, restrooms, and monitoring towers. 
 
These contracted services shall provide for the cost effective, efficient removal, and lawful disposal 
of disaster debris accumulated on public parks, municipality-maintained cemeteries, public streets, 
public roads, public alleys, other public rights-of-way, including any other locally owned facility or 
sites as directed by the City.  This contract covers property and rights-of-way (ROW) owned and 
maintained by the City of Tulsa and all work shall be done only as directed by the City’s designee. 
 
Seller shall remove all debris when directed to do so by the City of Tulsa.  Seller and their 
subcontractor(s) shall use reasonable care not to damage any real or personal property not already 
damaged by the storm event.  Damages shall be handled pursuant to the General Responsibilities, 
Damages by Contractor provision in Section II.2.3.4. 
 
Seller shall load and haul the debris from within the legal boundaries of the municipality to a final 
disposal location defined by the debris removal contractor.  Material removed from the streets, roads, 
alleys, and other ROWs shall be entirely up to the debris removal contractor to reach a final 
disposition. 
 
Seller shall reduce the vegetative debris prior to taking it to designated final disposal site(s).  
Reduction of vegetation debris shall be performed through burning, grinding, and/or chipping.  The 
Seller shall be responsible to ensuring their preferred reduction method meets all legal requirements 
for the time and place.  Hauling of vegetative debris from the collection point direct to final disposal 
site, where the material will not be delivered to or managed at a Debris Management Site (DMS), 
will not require reduction and will not be subject to site management or reduction fees. 
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2.  Term of Contract  
The City intends to award a one-year annual contract.  The City may offer the Seller the opportunity 
to renew  for additional one-year terms.  The City also reserves the right to make multiple or partial 
awards.  To do business with the City, You must agree to the terms and conditions of the City’s 
standard Purchase Agreement, indicated by Your Authorized Agent’s signature on the Purchase 
Agreement.  
 
Capitalized terms used in this IFB and not defined in the Purchase Agreement shall have the 
meanings as ascribed to them in Title 6, Chapter 4 of the Tulsa Revised Ordinances. 
 
The entire Invitation for Bid (IFB), including any additional information submitted by Bidder and 
Accepted by City will be included as part of the Agreement between Seller and City.  All sheets of 
this IFB (including Sections I-VI) must be submitted. 
 
 
Authorized Agent 
Several parts of the Bid (Affidavits, Purchase Agreement) must be signed by an “Authorized 
Agent.” An Authorized Agent means an agent who is legally authorized to bind the Seller under the 
law of the state in which the Seller is legally organized.  For instance, under Oklahoma law, the 
Authorized Agent for each of the following types of entities is as stated below: 
  

o Corporations – the president, board chair or board vice chair (or the vice president if the corporation 
was formed in Oklahoma) can sign; others can sign if they have and provide the City with (i) a corporate 
resolution giving them authority to bind the Seller, and (ii) a recent certificate of secretary indicating 
the authority is still valid and was in full force and effect on the date of the signature. (See IFB Section 
VI for sample of a Certificate of Secretary Document) 

o General Partnerships – any partner can sign to bind all partners. 
o Limited Partnerships – the general partner must sign. 
o Individuals – no additional authorization is required, but signatures must be witnessed and notarized. 
o Sole Proprietorship – the owner can sign.  Any other person can sign if s/he provides a recent Power 

of Attorney, signed by the owner, authorizing him/her to bind the sole proprietorship. 
o Limited Liability Company (LLC) – any manager of the LLC elected by the members of the LLC, or 

any member signing as manager of the LLC.  All other signers will need a Consent of Members signed 
by all the Members of the LLC authorizing their signature on or up to 30 days before the date of their 
signature.  (See Section VI for sample of a Consent of Members Document) 

 
Entities organized in states other than Oklahoma must follow the law of the state in which they are 
organized. 
  

https://library.municode.com/ok/tulsa/codes/code_of_ordinances?nodeId=CD_ORD_TIT6FIDE_CH4PU_S407FOCOPUORGERECOPR
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II. SCOPE OF SERVICES AND SPECIFICATIONS 
 

II.1.  Scope of Services  
 
II.1.1.  Geographic Assignment:  
The geographic boundary for work by Seller’s crews shall be only as directed by City and will be 
limited to properties located within the City’s jurisdictional boundaries.  Collection activities shall be 
monitored, and crews shall be responsible for providing detailed information of collection locations 
as requested.  
 
II.1.1.1.  Historic Preservation:  
In certain instances, debris operations may occur in areas that are subject to historical preservation 
rules and regulations. 
 
II.1.2.  Multiple Scheduled Passes: 
Seller shall make complete scheduled passes at the direction of City and/or unscheduled passes of 
each area impacted by the storm event.  City shall direct the interval timing of all passes.  A pass 
shall be considered complete only when City deems it meets the definition outlined in the Standards 
of Performance, Completion of Work clause (Section II.2.2.4.).  Sufficient time shall be permitted 
between subsequent passes to accommodate reasonable recovery and additional debris placement 
at the rights-of-way by the citizens and the City of Tulsa.  
 
II.1.3.  Zone Coverage: 
Seller shall complete the designated work in a systematic manner.  At the direction of the City, the 
Seller shall have each debris removal team completely clear one zone before moving onto the next.  
The Debris Monitoring Consultant will validate that a zone is clear.  This helps prevent re-work and 
improves the ability to schedule and communicate.   
 
II.1.4.  Operation of Equipment: 
Seller shall operate all trucks, trailers, and all other equipment in compliance with any and all 
applicable federal, state, and local rules and regulations.  Equipment shall be in good working 
condition, with no fluid leaks, and must have an enclosed rear or operable tailgate.  NO unapproved 
improvised tailgates are allowed, e.g. chain link fencing, etc.  All loading equipment shall be operated 
from the road, street, or ROW using buckets and or boom and grapple devices to collect and load 
debris.  No equipment shall be allowed to operate on private property or outside of the public ROW 
unless otherwise directed by City.  Damages by the Seller or its representative shall be the Sellers 
responsibility and repaired at no additional cost to the City as outlined in Section II.2.3.4.  Should 
operation of equipment be required outside of the public ROW, City will provide a Right-of-Entry 
(ROE) agreement. 
 
II.1.5.  Certification of Load Carrying Capacity: 
Seller shall submit to City a certified report indicating the type of vehicle, make, model, license plate 
number, and/or trailer VIN number, assigned debris hauling number, and measured maximum 
volume, in cubic yards, of the load bed of each piece of equipment to be utilized to haul debris.  This 
report shall be maintained, updated, and provided to the City whenever equipment is added or 
deleted.  The measured volume of each piece of equipment shall be calculated from the actual 
physical measurement performed by City’s Debris Monitoring Consultant at a City designated 
location.  A standard measurement form certifying actual physical measurements of each piece of 
equipment, including side boards and deductions, shall be an attachment to the certified reports 
submitted to City.  Each vehicle shall be measured for cubic yard capacity.  Each vehicle shall have 
one numbered certification form prepared with a written description of the measurements, a detailed 
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diagram showing the overall inside dimensions, the dimensions of any and all side boards, and/or 
deductions, and photograph(s) attached. Deductions, such as doghouses, slant plates, etc., shall be 
shown as a deduction from the total cubic yards.   
 
Example: Measure in feet and diagram the length times the width times the height.  The product is 
then divided by 27 to determine total cubic yard (CY) capacity.  Second, measure in feet and diagram 
the “deduction item” and subtract that volume calculation from the total CY.  This is the number that 
will be listed on the certification form and on the placard placed on the vehicle.   
 
The Seller may create their own form for this purpose.  Certification forms shall be in triplicate, 
sequentially numbered, and calculations verified by a City of Tulsa representative.  City shall retain 
the original certification copy.  The Contractor shall retain the second copy, and the third copy shall 
remain in the certified vehicle.  Any changes to the equipment size or capacity, i.e. adding or 
removing sideboards, tailgates etc., will require its capacity to be recertified prior to its next load.  
The new certification shall be attached to the original certification and documented as to the reasons 
why recertification was required and when it occurred.  Any vehicle may at any time be re-measured 
for capacity.  If it is determined that the capacity is different due to mathematical error(s), this new 
capacity will be reflected on any previous loads and reconciled as such.  Digital copies of truck 
certifications, forms, and photographs may be used in place of hard copies when applicable 
technologies are both available and if they conform with and are compatible with an approved 
Advanced Distribution Management System (ADMS) used by the Debris Monitoring Consultant.  
 
II.1.6.  Vehicle Information:  
The maximum load capacity of each hauling vehicle will be rounded to the nearest whole cubic yard 
(CY).  Decimal values of 0.1 through 0.4 will be rounded down and decimal values of 0.5 through 0.9 
will be rounded up.  The measured maximum load capacity (as adjusted) of any vehicle load bed 
shall be the same as shown on the certification form and placarded on each numbered vehicle or 
piece of equipment used to haul debris.  Seller name and vehicle certification number shall be on 
the placard along with the certified CY.  All vehicles or equipment used for hauling shall have and 
use a City / Seller - approved tailgate.  A complete list of all certified vehicles with total adjusted CY 
information including details of tailgates, sideboards, and deductions shall be supplied, maintained, 
and updated by the Contractor when any changes occur at all DMS sites.  
 
II.1.7.  Security of Debris during Hauling:  
Seller shall be responsible for securing of debris on/in each vehicle or piece of equipment utilized to 
haul debris.  Prior to leaving the loading sites, Seller shall ensure that each load is secure and 
trimmed so that no debris extends horizontally beyond the bed of the equipment in any direction or 
vertically above ODOT maximum height requirements; tailgates must be closed.  All loose debris 
shall be reasonably compacted and secured during transport in accordance with ODOT guidelines.  
As required, Seller will regularly survey the primary transportation routes used by Seller and its 
Subcontractors and recover fallen or blown debris from the roadway(s).  
 
II.1.8.  Automatic Vehicle Locators (AVL) 
The City, at its discretion, may require the use of automatic vehicle locators.  Those AVL units will 
be provided by the City.  If requested, functional AVL will be a required part of the Debris Monitoring 
Consultant creating a load ticket.  AVL may be required for any equipment directly covered by this 
contract including vehicles and heavy equipment (skid steers, excavators, etc.). 
 
II.1.9.  Traffic Control:  
Seller shall mitigate impact on local traffic conditions to the greatest extent possible while collecting 
or managing debris.  Seller is responsible for establishing and maintaining appropriate traffic control 
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in accordance with the most current edition of the US Department of Transportation Manual of 
Uniform Traffic Control Devices (MUTCD) (see http:mutcd.fhwa.dot.gov OR other appropriate 
address for manual).  Seller shall provide sufficient signage, flagging, and barricading to ensure the 
safety of vehicular and pedestrian traffic at all debris removal, reduction, and/or disposal sites.  
 
II.1.10.  Existing Utilities: 
Some trees and debris which are to be removed under this contract may be blocked or entangled 
with overhead power, telephone, and television cables.  In this case, it shall be Seller’s responsibility 
to coordinate directly with the utility owners to arrange for the removal of the debris without damage 
to the overhead utility lines.  Seller shall pay all such costs to the utility company for any adjustments 
for damages caused by Seller. 
 
Seller shall make the necessary repairs or pay all costs incurred to repair damaged utilities, as 
determined by the affected utility company.  Repairs to all City-owned utilities shall be made by a 
contractor of City’s choice. 
 
The following is a list of utility owners believed to have facilities in the Tulsa Metropolitan area: 
 
 City of Tulsa Underground Utility Dispatch Line (24/7)   (918) 596-9488 

PSO Visit psoklahoma.com/outages/report/ or call   1-833-776-6884 
 Oklahoma Natural Gas      1-800-458-4251 
 AT&T          1-800-288-2020 
 Verizon         1-800-VERIZON 
 T-Mobile         1-800-937-8997 
 Cox Communications       1-800-261-4021 
 
This list is included for the Seller’s reference and is not intended to be a comprehensive list of all 
utility owners. 
 
II.1.11.  Operating Hours:  
Seller may conduct debris removal operations beginning at 6:00 AM Central Time and 30 minutes 
after the published sunrise/sunset times according to www.timeanddate.com, seven (7) days per 
week unless prohibited by ordinance.  Any mechanical, debris reduction operations, or burning 
operations may be conducted twenty-four (24) hours per day, seven (7) days per week or in 
accordance with federal, state, or local decree.  Adjustments to workdays and/or work hours shall 
be as directed by City following consultation and notification to Seller.  
 
II.1.12.  Work Safety:  
Seller shall provide and enforce a safe work environment as prescribed in the Occupational Safety 
and Health Act of 1970, as amended.  Seller shall provide such safety equipment, training, and 
supervision as may be required by City and/or other governmental regulations.  Seller shall ensure 
that its subcontracts contain a similar safety provision.  The City must be notified of any recordable 
incidents.  Failure to create and maintain a safe work environment may be cause for contract 
termination. 
 
The Seller shall supervise and direct the work, using skilled labor and proper equipment for all tasks.  
Safety of the Seller’s personnel and equipment is the responsibility of the Seller.  This includes 
maintaining all OSHA safety records and inspections as may be required for this type of service.  
Additionally, the Seller shall pay for all materials, personnel, taxes, fees, and permits necessary to 
perform under the terms of this contract. 
 

tel:%20800.288.2020
tel:1-800-937-8997
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The Seller shall be responsible for fire protection and shall manage the site to minimize the risk of 
fire. 
 
II.1.13.  Inspection and Testing:  
All debris shall be subject to inspection by City and other public authorities to ensure compliance 
with the Agreement, applicable federal, state, and local laws, and in accordance with generally 
accepted standards of emergency management professionals.  City or its representatives will, at all 
times, have access to all work sites and disposal areas. In addition, authorized representatives and 
agents of the government shall be permitted to inspect all work, materials, invoices, and other 
relevant records and documentation.  
 
II.1.14.  Retention of Collection Equipment: 
Seller shall supply and maintain a sufficient quantity of collection equipment to complete the debris 
management project in accordance with the collection rates established herein or as approved by 
City to complete the final stages of the project within the established timelines.  Collection equipment 
shall remain in force until the debris collection is complete or when determined by City and Seller to 
be adequate to complete the recovery effort.  Equipment leaving the City prior to completion of the 
recovery effort shall be replaced with equal or better equipment unless the City determines that 
downsizing of the operation is warranted. 
 
II.1.15.  Chainsaw Crews:  
Crews shall work only as directed by task order by the City; the number of crew members and scope 
of work to be performed shall be outlined in the task order.  Following the initial cut and toss phase 
of the project, chainsaw crews must be monitored by the City’s Debris Monitoring Consultant.  
Unauthorized work shall not be paid for.  Detailed invoices consisting of, at a minimum, the number 
of crewmen, hours worked, location, and description of work performed shall be submitted with the 
monthly invoice.  
 
II.1.16.  Hand Loaded Collection Equipment: 
Hand load trucks, trailers, or equipment are discouraged, and shall be used only in areas where 
typical collection equipment cannot gain access and only with prior written authorization of the City.  
These “hand loaders” must remove all eligible debris.  All Seller equipment must be capable of self-
unloading.  Equipment that must be unloaded by hand or requires assistance from operator at DMS 
site will not be permitted to dump at DMS sites. 
 
II.1.17.  Stumps:  
All eligible stumps authorized by the City shall be extracted, loaded, transported, stored, reduced, 
and disposed of in accordance with the standards and pricing templates of this Agreement and in 
accordance with FEMA guidance documents DAP9523.11 or as amended. 
 
Small stumps placed within loose debris piles shall be collected as normal debris.  Loose stumps, 
placed at the right-of-way by others shall be identified and converted to cubic yards prior to collection.  
The size of all eligible loose stumps shall be determined by measuring up 1 to 2 feet from the root 
system then measuring the circumference and dividing by pi (3.14) to determine the diameter; or in 
accordance with the most currently available FEMA guidelines.  All stumps will be documented, 
invoiced, and paid in accordance with FEMA guidance, required details, and per the conditions of 
this Agreement.  The Seller shall backfill the hole left from stump extractions.  
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A stump will be determined eligible for extraction based on the most current FEMA guidance but at 
a minimum must meet the following:  
• The stump poses a threat to health and safety, and  
• Has 50% or more of the root-ball is exposed, and  
• It is greater than 24 inches in diameter as measured 24 inches above the ground.  

 
FEMA policy for documentation of stumps shall be followed but at a minimum the following 
documentation must be obtained for each stump removed:  
• Photographs and GPS coordinates that establish the location is on public property  
• Specific narrative describing the threat to health and safety  
• Diameter of the stump  
• Quantity of material needed to fill the resultant hole  

 
Prior to stump extraction, all documentation described above shall be provided to the City.  Once a 
stump is determined eligible for extraction, written authorization shall be provided to the Seller to 
remove the eligible stump.  Copies of this authorization shall be submitted with the invoice in order 
to justify payment.  
 
The Seller must complete a FEMA Hazardous Stump Worksheet where required by FEMA policy.  If 
there are changes to FEMA or other regulatory requirements for stump documentation, the most 
current guidance or policy shall apply.  
 
Reduction costs of stumps shall be included in the debris processing costs established in the pricing 
template. 
 
II.1.18.  Vegetative Debris:  
Vegetative Debris consists of: 
• Damaged and disturbed trees, tree limbs, bushes, shrubs, brush, untreated lumber, and wood 

products 
• Uprooted trees and/or stumps, tree root balls, trunks, limbs, branches, bags of leaves, and 

piles of leaves larger than a bushel basket.  Chain saw crews may be required to cut up large 
trees and stumps.  Cranes may be required for removal of large trees and stumps. 

• Broken tree limbs on trees which measure more than two inches in diameter at the point of 
break. 

• Remains of standing trees which are obviously damaged beyond salvage. 
 
Hazardous trees, hanging limbs, and stumps are handled specifically within this specification and 
the pricing. 
 
No debris shall be left on the road surface.  No single piece of debris larger than six (6) inches in any 
dimension shall be left on site.  Hand crews and rakes will be required. 
 
II.1.18.1.  Citizen Vegetative Debris Drop off:  
Seller must allow for citizen(s) vegetative debris drop off at the DMS into designated and measured 
piles. 
 
II.1.18.1.1.  Debris Measurement 
Measurements will be performed by two separate professional licensed survey groups and the 
average size will be taken.  The City shall pay for one survey group and the Seller shall pay for the 
other.  If there is an appreciable disagreement between the surveys then a third survey measurement 
will be taken with the third survey cost split between the City and Seller.  Seller’s representative(s) 
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will be required to be present for all surveys and collectively City and Seller must agree to the results 
in writing prior to disturbing the piles for reduction or removal. 
 
Debris measurement shall be done per the most accurate method practically applicable in the FEMA 
document 329 debris estimating field guide, dated September 2010. 
https://www.fema.gov/sites/default/files/2020-07/fema_329_debris-estimating_field-guide_9-1-
2010.pdf  
 
II.1.19.  Hazardous Trees:  
Hazardous trees are to be removed completely if the condition was caused by the disaster, and is 
necessary to eliminate immediate threats to life, public health and safety, or to reduce threats of 
significant damage to property.  Trees are considered hazardous if they meet any of the following 
conditions: 
• FEMA considers incident-damaged trees to be hazardous and eligible if the tree has a 

diameter of 6 inches or greater measured 4.5 feet above ground level, and the tree: 
• Has a split trunk;  
• Exposed heartwood; 
• Has a broken canopy; or  
• Is leaning at an angle greater than 30 degrees.  

 
Complete removal of a hazardous tree does include the attached root ball. 
• The Seller needs to ensure the price for tree removal includes root ball removal inclusive of 

extraction, transport to the ROW, and filling of the root-ball hole.  
• For stumps that have less than 50 percent of the root-ball exposed, FEMA only provides 

public assistance funding to cut the item flush at ground level and dispose of the cut portion 
based on volume or weight.  Grinding any residual stump is ineligible and will be considered 
out of scope for this contract. 

 
FEMA policy requires documentation on the size of each individual tree, limb, and stump to 
demonstrate its removal is necessary to address a threat to life, health, safety, or property to be 
eligible for reimbursement. 
• Photographs and GPS coordinates that establish the location is on public property.  
• Diameter of the trunk as measured 4.5 feet above the ground 

▫ Tools must be kept sharp.  
▫ Tools must be sanitized between trees.  
▫ Heavy equipment must not be staged on tree roots.  

 
II.1.20.  Hanging Limbs: 
Limbs, authorized as eligible for reimbursement by the City must be:  
• Located on improved public property  
• Greater than two inches (2”) in diameter at the point of breakage  
• Still hanging in a tree and threatening a public use area 

 
FEMA policy for documentation shall be followed but at a minimum the following documentation must 
be obtained for each hanging limb that is removed:  
• Photographs and GPS coordinates that establish the location is on public property  
• Specific narrative describing the threat to health and safety  

  

https://www.fema.gov/sites/default/files/2020-07/fema_329_debris-estimating_field-guide_9-1-2010.pdf
https://www.fema.gov/sites/default/files/2020-07/fema_329_debris-estimating_field-guide_9-1-2010.pdf
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After hazardous trees are properly documented and determined eligible by the City or City’s 
designated Debris Monitor: 

▫ Spikes must not be used if climbing is required for limb removal.  
▫ Tools must be kept sharp.  
▫ Tools must be sanitized between trees.  
▫ Heavy equipment must not be staged on tree roots.  

 
II.1.21.  Construction and Demolition Debris (C&D):  
Damaged components of buildings and structures to include wood, glass, metal, roofing material, 
tile, carpeting, concrete, and equipment. 
• Building materials, including wood structural members, concrete blocks, window glass, siding, 

and roofing materials including shingles or metal roofing panels. 
• Household debris, consisting of damaged furniture and appliances, flooring materials, and the 

like. 
• Treated timber, plastic, rubber products, sheet rock, cloth items, and carpeting materials. 
• Metal Debris – Various thicknesses of corrugated metal and other thin sheet metal products. 

 
II.1.22.  Soil, Mud, and Sand:  
Deposits on improved public property and rights of way from floods, landslides, and storm surges.  If 
authorized by the City, Seller shall be required to remove and dispose of soil, mud, and sand.  The 
removal and disposal of soil, mud, and sand includes obtaining all necessary federal, state, and local 
handling permits and operating in accordance with all federal, state, and local regulatory agencies. 

 
II.1.23.  Skid steer:  
Equipment must be operable and unloaded from the trailer or similar transport device.  It must be 
fueled and be operated by a skilled operator.  Billable hours are only for operable equipment, with 
fuel, maintenance, and a licensed operator. 
There are many attachments for a skid steer.  The billable hours must include an attachment 
appropriate for the task at hand. 
A skid loader, skid-steer loader, SSL, or skid steer is any of a class of compact heavy equipment 
with lift arms that can attach to a wide variety of buckets and other labor-saving tools or attachments. 
The wheels typically have no separate steering mechanism and hold a fixed straight alignment on 
the body of the machine.  Turning is accomplished by differential steering, in which the left and right 
wheel pairs are operated at different speeds, and the machine turns by skidding or dragging its fixed-
orientation wheels across the ground.  Skid-steer loaders are capable of zero-radius turning, by 
driving one set of wheels forward while simultaneously driving the opposite set of wheels in reverse.  
This "zero-turn" capability (the machine can turn around within its own length) makes them extremely 
maneuverable and valuable for applications that require a compact, powerful, and agile loader or 
tool carrier in confined-space work areas. 
Like other front loaders, they can push material from one location to another, carry material in the 
bucket, load material into a truck or trailer and perform a variety of digging and grading operations. 
 
II.1.24.  Mini-Excavator: 
Equipment must be operable and unloaded from the trailer or similar transport device.  It must be 
fueled and be operated by a skilled operator.  Billable hours are only for operable equipment, with 
fuel, maintenance, and a licensed operator. 
There are many attachments for a mini excavator.  The billable hours must include an attachment 
appropriate for the task at hand. 



TAC 1326  | Emergency Debris Removal | Issue Date: 08/30/24       

IFB Rev 02/2024                                                             11 

A compact or mini excavator is a tracked or wheeled vehicle with an approximate operating weight 
from 0.7 to 8.5 tons.  It generally includes a standard backfill blade and features independent boom 
swing. 
  
II.1.25.  Excavator:  
Equipment must be operable and unloaded from the trailer or similar transport device.  It must be 
fueled and be operated by a skilled operator.  Billable hours are only for operable equipment, with 
fuel, maintenance, and a licensed operator. 
There are many attachments for an excavator.  The billable hours must include an attachment 
appropriate for the task at hand. 
The City may specify if rubber tracks are required. 
Excavators are heavy construction equipment primarily consisting of a boom, dipper (or stick), 
bucket, and cab on a rotating platform.  
 
II.1.26.  Dump truck:  
Equipment must be operable, fueled, and be operated by a skilled operator.  Billable hours are only 
for operable equipment, with fuel, maintenance, and a licensed operator. 
 
A dump truck, known also as a dumping truck, dump trailer, or dumper trailer, is used for transporting 
materials (such as dirt, gravel, or demolition waste) for construction.  A typical dump truck is equipped 
with an open-box bed, which is hinged at the rear and equipped with hydraulic rams to lift the front, 
allowing the material in the bed to be deposited ("dumped") on the ground behind the truck at the 
site of delivery. 
 
II.1.27.  End Dump:  
Equipment must be operable, fueled, and be operated by a skilled operator.  Trailers must have an 
accompanying truck sufficient to the task.  Billable hours are only for operable equipment, with fuel, 
maintenance, and a licensed operator. 
 
An end dump trailer elevates its dump box and releases its load from the back.  End dump trucks 
usually have higher sides than either the belly dump or the side dump.  This gives the end dump a 
larger capacity so it can manage bigger loads with rough materials for better payloads. 
 
II.1.28.  Grapple Truck:  
Equipment must be operable, fueled, and be operated by a skilled operator.  Trailers must have an 
accompanying truck sufficient to the task.  Billable hours are only for operable equipment, with fuel, 
maintenance, and a licensed operator. 
A grapple truck is a truck that has a grapple loader mounted to its frame which is used for loading 
and sometimes hauling bulky waste and debris.  There are six types of bulky waste collection 
systems in which grapple trucks are used: loader and body systems, rear steer system, roll-off 
systems, rear mounted loader and haul truck systems, rear mounted loader and trailer systems, and 
transfer systems. 
Grapple trucks are also referred to as knuckle booms.  Most require only one operator and are thus 
more cost-efficient than other trucks which require three or more people to load bulky waste.  
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II.1.29.  Dead Animals:  
Dead animals found (or placed) at a debris management site shall be the responsibility of the Seller 
to remove and lawfully dispose of under this contract. 
 
II.1.30  Reports, Certifications and Documentation 
 
II.1.30.1.  Reports:  
Seller shall submit periodic, written reports to City as requested and/or required, detailing the 
progress of debris removal and disposal.  These reports shall include, but are not limited to:  
 
II.1.30.2.  Daily Reports:  
Daily reports shall detail the locations where passes for debris removal were conducted, the quantity 
of debris by type that was removed and disposed of, the total number of personnel crews engaged 
in debris management operations, and the number of grinders, chippers, and mulching machines in 
operation. Seller shall also report and provide regular repair progress updates of any damages to 
private property caused by the debris operation and/or damage claims made by citizens and such 
other information as shall be required to completely describe the daily conduct of Seller’s operations.  

 
Each daily report shall contain, at a minimum, the following information:  
o Seller’s Name  
o Date of Report  
o Contract Number  
o Number of Crews  
o List of Personnel by Classification  
o List of Equipment  
o Location of Work Performed (Street Address and Lot Number)  
o Attached load tickets for that day  

 
Each Load Ticket will contain the following information:  
o Ticket Number  
o Truck Number  
o Contract Number  
o Date  
o Seller Name 
o Street address of site debris was collected from 
o Destination site  
o Debris Classification. 
o Debris Quantity, in CY, as determined by Monitoring Service 

 
II.1.30.2.1.  Weekly Summaries:  
A summary of all information contained in the daily reports as set out in Section II.1.30.2 of this 
Agreement or in a format required by City.  
 
II.1.30.2.2.  Report Delivery:  
The scheduling, point of delivery, and receiving personnel for the debris operations report will be 
directed by City in consultation with Seller. 
 
II.1.30.2.3.  Final Project Closeout:  
Upon final inspection and/or closeout of the project by City, Seller shall prepare and submit a detailed 
description of all debris management activities to include, but not limited to:  the total volume by type 
of debris hauled, reduced, and/or disposed of, plus the total cost of the project invoiced to City.  Seller 
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shall provide any other additional information as may be necessary to adequately document the 
conduct of the debris management operations for City and/or other government entity.  Report shall 
include a section detailing any private property damages or claims, the satisfaction of these claims, 
as well as the status of any outstanding claims that require further action by the Seller.  
 
II.1.30.2.4.  Additional Supporting Documentation: 
Seller shall submit sufficient reports and/or documentation for debris loading, hauling, disposal, and 
load capacity measurements, and any other services provided by Seller as may be required by City 
and/or other governmental entity to support requests for debris project reimbursement from external 
funding sources.  
 
II.1.30.2.5.  Report Maintenance:  
Seller will be subject to audit by federal, state, and local agencies pursuant to this Agreement.  Seller 
shall maintain all reports, records, debris reporting tickets, and contract correspondence for a period 
of not less than three (3) years following completion/closeout of the project.  
 
II.1.30.2.6.  Contract File Maintenance:  
Seller shall maintain this Agreement and the invoices that are generated for services for a period of 
five (5) years or the period of standard record retention of the City, whichever is longer.  Public 
records law requires that all records that are not exempt, must be made available upon request by 
the public.  City may unilaterally cancel this Agreement for refusal to comply with this provision. 
 
II.2.  Specifications  
 
The Bid must meet or exceed the following Specifications. 
 
For purposes of the Specifications, “City Representative” shall mean “Public Works Refuse & 
Recycling Manager.” 
 
II.2.1.  Performance of Services  
 
II.2.1.1.Description of Service: 
Seller agrees to perform services in a professional and workmanlike manner and in compliance with 
all applicable laws, ordinances, rules, regulations, and permits.  Only the highest quality 
workmanship shall be acceptable.  Services, equipment, and workmanship not conforming to the 
intent of Agreement or meeting the approval of City may be rejected.  Replacements and/or rework, 
as required, shall be accomplished at no additional cost to the City.  
 
Seller shall have experience in five (5) debris removal, reduction, and disposal operations in excess 
of 500,000 cubic yards within the past ten (10) years where the Seller was the prime Seller. 
 
It shall be Seller’s responsibility to load, transport, reduce, and properly dispose of all disaster- 
generated debris once City issues a Notice to Proceed to Seller, unless otherwise directed in 
writing by City.  The City reserves the right to utilize one or more Seller’s to remove debris 
efficiently.  The City also reserves the right to utilize different contractors for various elements 
including, but not limited to, emergency road clearance, right of way debris removal, and DMS 
management. 
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II.2.1.2.  Debris Clearing 
Emergency Road Clearance (Push or Cut & Toss) – Seller shall provide all labor, equipment, fuel, 
and miscellaneous costs necessary to clear and remove debris from City roadways and waterways, 
to make them passable immediately following a declared disaster event.  All roadways designated 
by the City shall be clear and passable within 7 calendar days of the issuance of a Notice to Proceed 
from the City to conduct emergency roadway clearance work.  Clearance of these roadways will be 
performed as identified by the City.  Sellers shall provide equipment and labor rates per the pricing 
listed in Exhibit A. 
 
II.2.1.3.  Debris Removal, Disposal and Operations 
 
II.2.1.3.0.  Daily standby truck 
If authorized by the City, Seller shall provide additional debris hauling units to be paid per day, plus 
mileage (standard IRS mileage rate) and cubic yards hauled (based on the relevant line items).  
These debris hauling units would be utilized after the third pass is complete and as directed by the 
City. 
 
II.2.1.3.1.  ROW Vegetative Debris Removal 
Seller shall provide all labor, equipment, fuel, and miscellaneous costs to pick up and transport 
vegetative debris existing in the City ROW to a City approved DMS or other designated disposal 
facility. 
 
II.2.1.3.1.1.  Vegetative debris existing in the City ROW is defined as debris resulting from a disaster 
which has been or will be placed along public rights-of-way, easements, City parks, alleys, City 
debris staging areas, Seller debris management sites, and other areas as designated by the City. 
 
II.2.1.3.1.2.  Removal of vegetative debris will be performed as identified by the City.  The City will 
not pay for debris removed from unassigned unincorporated areas. 
 
II.2.1.3.1.3.  This includes the removal, collection, hauling, and disposal of all stumps less than 
twenty-four (24) inches in diameter and any stump not originating in the ROW or City owned property. 
 
II.2.1.3.1.4.  Entry onto private property (to include orphan roads, private roads, and/or gated 
communities) for the removal of vegetative hazards will only be permitted when directed by the City 
or its authorized representative.  The City will provide specific Right-of-Entry (ROE) legal and 
operational procedures. 
 
II.2.1.3.1.5.  ROW debris pickup may include debris from orphan roads, private roads, and/or private 
gated subdivisions, as directed by the City. 
 
II.2.1.3.2.  ROW C&D Debris Removal 
Seller shall provide all labor, equipment, fuel, and miscellaneous costs to pick up and transport C&D 
debris existing in the City ROW to a City approved landfill or other final disposal facility. 
 
II.2.1.3.2.1.  C&D debris existing in the City ROW is defined as debris resulting from a disaster which 
has been or will be placed along public rights-of-way, easements, property, City parks, and as 
directed by the City. 
 
II.2.1.3.2.2.  Removal of C&D debris will be performed as identified by the City.  The City will not pay 
for debris removed from unassigned unincorporated areas. 
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II.2.1.3.2.3.  It is intended that the Seller shall collect and transport the majority of C&D debris directly 
to an approved landfill.  However, the scale of some events may result in the need for DMS sites to 
handle C&D debris reduction. The use of DMS for C&D debris is subject to City approval. 
 
II.2.1.3.4.  ROW debris pickup may include debris from orphan roads, private roads, and/or private 
gated subdivisions, as directed by the City 
 
II.2.1.4.  Annual DMS agreements 
If requested by the City, the Seller(s) shall provide the City a list of proposed DMSs intended for use 
following a debris generating event within a timeframe established by the City in the authorization.  
This list shall be maintained from year-to-year, through the duration of this contract and any 
subsequent extensions. 
 
II.2.1.4.1.  The Seller(s) must show proof of lease agreement with the landowner of each proposed 
DMS.  Each proposed DMS shall be approved by the City prior to finalizing lease agreements. 
 
II.2.1.4.2.  Each DMS shall include at least ten (10) acres of land for use as debris storage and be 
located outside of the FEMA floodway and 100-year floodplain as defined by the most recent FEMA 
Flood Insurance Rate Maps. The site shall be accessible by public road.  When possible, the City 
may assist the Seller in evaluating the site with respect to other environmental permitting 
requirements. 
 
II.2.1.4.3.  DMS Location.  There must be a debris staging area for citizen drop off within City limits 
or withing fifteen minutes (as measured by Google Maps) from the City perimeter.  There may be a 
larger debris management site within 60 minutes (as measured by Google Maps) of the City 
perimeter. 
 
II.2.1.5.  DMS Management and Operations 
Once DMS locations are determined, the Seller shall provide an address, GPS coordinates, 
estimated acreage, site layout overview, site management plan, and a fire prevention and safety 
plan. 
 
II.2.1.5.1.  At its sole discretion, the City may provide DMSs to the Seller.  The Seller remains 
responsible for maintaining and managing all debris operations at these sites.  The Seller is 
responsible for restoring any DMSs to its original condition to the satisfaction of the property owner, 
abiding by all federal, state and local environmental regulatory requirements.  DMS site preparation 
work is the responsibility of the Seller.  The cost of the lease of the land is incidental to this pay item. 
 
II.2.1.5.2.  Based on the severity of the disaster, the City may task the Seller with locating additional 
sites available as DMSs. 
 
II.2.1.5.3.  The City does not warrant or guarantee the availability or use of any final disposal sites.  
The Seller must coordinate directly with owners of all final disposal sites.  All final disposal sites must 
be approved, in writing, by the City.  The Seller shall remain legally responsible for the handling, 
reduction, and final haul-out and final disposal of all reduced and unreduced debris.  DMS operations 
and remediation must comply with all federal, state, and local fire, safety, and environmental 
standards.  Seller reduction, handling, disposal, and remediation operations must be approved, in 
writing, by the City. 
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II.2.1.5.4.  Seller shall provide all labor, equipment, fuel, and miscellaneous costs necessary to 
manage and operate DMSs for the acceptance, management, segregation, and staging of disaster 
related debris.  DMS layout and the ingress and egress plan must be approved by the City. 
 
II.2.1.5.5.  The management of DMSs includes assistance in obtaining necessary federal, state, and 
local permits and operating in accordance with all federal, state, and local regulatory agencies. 
 
II.2.1.5.6.  Debris at the DMSs will be clearly segregated and managed according to the separately 
priced collection operations outlined in these specifications.   
 
II.2.1.5.7.  Seller is responsible for providing DMS traffic control and dust control. 
 
II.2.1.5.8.  At a mobilized DMS, Seller shall provide a tower from which the City or its authorized 
representative can make volumetric load calls.  The tower provided by the contractor will at a 
minimum meet the specifications provided in the Debris Site Tower Specifications found in Section 
II.2.3.8.2 of this IFB.  From the time of mobilization, the Seller shall have 14 days to build or mobilize 
a tower.  During that time, the City in its sole discretion, may authorize the use of scissor lifts for 
temporary use of monitoring.  Any temporary measures shall not exceed the 14-day window. 
 
II.2.1.5.9.  Seller is responsible for operating the DMSs in accordance with Occupational Health and 
Safety Administration (OSHA) guidelines. 
 
II.2.1.5.10.  The Seller shall submit a Fire Suppression Plan for each DMS for review and approval 
by the City and the City’s Fire Marshal’s Office.  Changes to the Fire Suppression Plan must be 
submitted in writing for approval by the City or its designated agent.  The Seller shall include the 
procedures for monitoring temperatures in stockpiled debris using temperature probes and mitigating 
actions for potential fire hazards in the Fire Suppression Plan.  DMS site will not become operational 
until site is secure and Fire Suppression Plan is approved. 
 
II.2.1.5.11.  At a mobilized DMS, Seller shall provide full water tanks for fire suppression (separate 
from small tanks used for dust suppression) and other fire prevention/fighting items. 
 
II.2.1.5.12.  Seller is responsible for notifying City of any smoking piles, fire, theft, or vandalism, 
immediately after notifying the proper fire or law enforcement agency.  Seller is responsible for all 
costs necessary to control and extinguish a fire at a DMS site if one should occur. 
 
II.2.1.5.13.  At a mobilized DMS, Seller must maintain sufficient equipment for DMS operation and 
fire prevention.  At least one excavator that is 360 series or larger and one bulldozer that is D4 series 
or larger at a DMS site with debris under 100,000 cubic yards at all times. If debris volumes exceed 
100,000 cubic yards, an additional excavator and bulldozer are required. 
 
II.2.1.5.14.  Upon completion of haul-out activities, Seller shall remediate the site to pre-disaster 
condition at their own expense to the satisfaction of the property owner, abiding by all federal, state 
and local regulatory requirements, including environmental requirements, and obtain a written 
release from the City or its authorized representative.  Photographs of the site from pre-operations 
and post-operations shall be submitted to the City.  Photographs shall include latitude and longitude, 
the general direction in degrees, and the nearest recognized address. 
 
II.2.1.5.15.  The Seller is responsible for providing all necessary temporary utilities required for debris 
removal operation at each DMS. 
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II.2.1.5.16.  At a mobilized DMS, the Seller is responsible for providing twenty-four (24) hour per day, 
seven (7) days per week site security and fire watch for any DMSs under the Seller’s control.  Contact 
information for security shall be provided to the City. 
 
II.2.1.5.17.  Other vehicles authorized by the City shall be allowed haul to the DMS(s).  The City may 
establish public drop off sites at the DMS and/or at other locations, and the Seller(s) will assist in 
managing the site upon direction by the City. 
 
II.2.1.6.  Debris Reduction 
 
II.2.1.6.1.  Reduction of Vegetative Debris (Grinding) 
Seller shall provide all labor, equipment, fuel, and miscellaneous costs necessary to reduce debris 
by grinding.  Reduction methods are at the discretion of the City.  Grinding must be approved by the 
City prior to commencement of reduction activities.  All un-reduced debris must be staged separately 
at the DMS. 
 
II.2.1.6.2.  Reduction of Vegetative Debris (Incineration) 
Seller shall provide all labor, equipment, fuel, and miscellaneous costs necessary to reduce debris 
by incineration.  Reduction methods (controlled open-air incineration and air curtain burning) are at 
the discretion of the City.  The Seller agrees that it shall not seek Oklahoma Department of 
Environmental Quality (ODEQ) approval for incineration activities without City approval.  
Environmental permit approval by any agency is not guaranteed.  Once City approval is received, 
the Contractor shall be solely responsible for obtaining ODEQ approval themselves.  Incineration 
must be approved by the City prior to commencement of reduction activities.  All un-reduced debris 
must be staged separately at the DMSs. 
 
II.2.1.6.3.  Reduction of C&D Debris (Compaction) 
Seller must obtain approval to reduce C&D debris from City.  If approved for reduction by City, C&D 
debris must be reduced via compaction in order for the City to compensate the Seller for reduction. 
Compaction is achieving 50% or greater reduction in volume, on average, unless otherwise approved 
by the City. 
 
II.2.1.6.4.  Load, Transport and Disposal of Reduced Debris 
Seller shall provide all labor, equipment, fuel, and miscellaneous costs necessary to load and 
transport reduced material existing at a City approved DMS to a final disposal facility.  All un-reduced 
debris must be transported to a final disposal facility separately from reduced debris.  In the situation 
where a DMS is established at the same location as a final disposal facility, the Seller shall not 
charge the City a haul-out fee.  The final disposal of all materials generated from the debris shall be 
in accordance with all federal, state, and local regulations. 
 
II.2.1.6.5.  Load, Transport and Disposal of Unreduced Debris 
Seller shall provide all labor, equipment, fuel, and miscellaneous costs necessary to load and 
transport unreduced material existing at a City approved DMS to a landfill or final disposal facility.  
All un-reduced debris must be transported to a final disposal facility separately from reduced debris.  
The final disposal of all materials generated from the debris shall be in accordance with all federal, 
state, and local regulations. 
 
II.2.1.2.  Cost of Services:  
Seller shall bear all its own operating costs and is responsible for all permits, license fees, and 
maintenance of its own trucks and equipment to keep such property in a condition and manner 
adequate to accomplish contracted services.  
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II.2.1.3.  Subcontractor(s):  
Seller may utilize the services of subcontractors (“Subcontractors”) and shall be responsible for the 
acts or omissions of its subcontractors to the same extent Seller is responsible for the acts and 
omissions of its own employees.  Seller shall ensure that all its Subcontractors have and carry the 
same major provisions of this Agreement and that the work of their Subcontractors is subject to said 
provisions.  Nothing contained in this Agreement shall create any contractual relationship between 
any Subcontractor and City.  Seller shall supply the names and addresses of Subcontractors and 
materials suppliers when requested to do so by City. 
 
II.2.2.  Standards of Performance   
 
II.2.2.1.  Seller Representative: 
Seller shall have a knowledgeable and responsible representative report to City’s designated 
representative within 24 hours following the execution of this Agreement.  The Seller's representative 
shall have the authority to implement all actions required to begin the performance of contracted 
services as set out in this Agreement and Seller’s General Operations Plan.  A Seller representative 
shall remain locally during the duration of recovery efforts and be available to routinely meet with the 
City’s contract administrator.  The Seller shall also consider locating this representative near the City 
EOC (Emergency Operations Center) to facilitate coordination of debris removal operations.  The 
Seller shall also provide reports on debris removal operational progress as requested.   
 
II.2.2.2.  Mobilization:  
The Seller shall have sufficient equipment and forces in City within 4 days of “Notification to Proceed” 
to begin ROW clearance operations.  See Section II.2.2.3.1. for Liquidated Damages. 
 
II.2.2.2.1.  DMS Mobilization: 
The Seller does not need to provide all services required for an active debris removal operation at 
the intended DMS until mobilization.  Land may be secured through purchase or lease agreement.  
The City will pay for the option to use the land annually under line item #18.  In the event of a 
mobilization, the contract has a separate line item to cover the costs of the various aspects of 
mobilization. 
 
II.2.2.3.  Time to Complete:  
Seller shall use all efforts to complete all work directed under this Agreement as soon as feasibly 
possible, and in accordance with established timelines for completion of debris related activities for 
the specific event, as defined by FEMA or other federal reimbursement program guidelines or as 
agreed to with the City.  City will direct the scope and nature of the work to be performed as the 
extent of damage has been determined.  
 
II.2.2.3.  Schedule: 
Seller shall have the capacity to manage a major workforce with multiple Subcontractors and 
to cover the expenses of a major recovery prior to being paid by City.  Established management 
teams must be in place.  Seller shall have the resources to provide the equipment and personnel 
necessary to cover a disaster.  Upon activation by the City, the Seller must have the capability 
to have equipment and operators on site within 72 hours to respond to the incident.  
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It shall be Seller’s responsibility to load and transport debris according to the production rate 
schedule below: 
• The ability to be fully operational for the reduction and disposal of debris within 7 calendar days 

of initial NTP. 
• Complete the Removal of up to fifty thousand (50,000) cubic yards 10 calendar days from 

Notice to Proceed (NTP).  Reduce and remove that material within 30 days from NTP. 
• Complete the Removal of up to one hundred fifty thousand (150,000) cubic yards 15 calendar 

days from NTP.  Reduce and remove that material within 40 days from NTP. 
• Complete the Removal of up to two hundred fifty thousand (250,000) cubic yards 30 calendar 

days from NTP.  Reduce and remove that material within 60 days from NTP. 
• Complete the Removal of up to five hundred thousand (500,000) cubic yards 60 calendar days 

from NTP.  Reduce and remove that material within 100 days from NTP. 
• Complete the Removal of more than five hundred thousand (500,000) cubic yards after 60 

calendar days, one hundred fifty thousand (100,000) cubic yards every 15 calendar days 
thereafter.  The reduction and removal timeframe similarly starts at 100 days from NTP and 
extends 15 days per 100,000 CY of debris. 

 
II.2.2.3.1.  Liquidated Damages: 
 
Should the Seller fail to complete requirements set forth in this Scope of Services and Specifications, 
the City will suffer damage.  The amount of damage suffered by the City is difficult, if not impossible 
to determine at this time.  Therefore, the Seller shall pay the City, as liquidated damages, the 
following: 
• The Seller shall pay the City, as liquidated damages, $5,000.00 per calendar day of delay to 

mobilize in the City with the resources required to begin debris removal operations within 72 
hours of notice to proceed. 

• The Seller shall pay the City, as liquidated damages, $10,000.00 per calendar day of delay to 
mobilize in the City with the resources required to establish a DMS within 7 days of notice to 
proceed. 

• The Seller shall pay the City, as liquidated damages, $1,000.00 per load of disaster debris 
collected in the City that is not disposed of at a City approved DMS or City approved Final 
Disposal Site.  Application of liquidated damaged does not release the Seller of all liability 
associated with hauling and depositing material to an unauthorized location. 

• The Seller shall pay the City, as liquidated damages, $500.00 per calendar day of delay to 
complete the project by the agreed upon completion date.  The dates are defined in section 
II.2.2.3. Schedule. 

• The Seller shall pay the City, as liquidated damages, $500.00 per calendar day of delay to 
remediate each DMS to the original condition based upon the completion date in II.2.2.3. 
Schedule plus 30 calendar days. 

• The Seller shall pay the City, as liquidated damages, $100.00 per incident where the Seller 
fails to provide sufficient documentation to the City to support Federal or State reimbursement 
eligibility of the work performed.  Additionally, no payment will be made for the work performed.  
This liquidated damage will only apply when the contract is activated by a federal or state 
mandated disaster. 

 
The amounts specified above are mutually agreed upon as reasonable and proper amount of 
damage the City should suffer by failure of the Seller to complete requirements set forth in the Scope 
of Services and Specifications. 
  



TAC 1326  | Emergency Debris Removal | Issue Date: 08/30/24       

IFB Rev 02/2024                                                             20 

II.2.2.4.Completion of Work: 
Seller shall be responsible for removal of all vegetative debris up to the point where remaining debris 
can only be described as storm litter and additional collection can only be accomplished using hand 
labor and all DMS mitigation and damages by Seller have been resolved. 
 
II.2.3.  General Responsibilities  
 
II.2.3.1.City Obligations:  
City will furnish all information and documents necessary for the commencement of contracted 
services, including a written Notice to Proceed.  A representative will be designated by City to be the 
primary point of contact for inspecting the work and answering any on-site questions prior to and 
after activation of this Agreement.  City will be responsible for issuing all Public Service 
Announcements (PSAs) to advise citizens and agencies of the available debris management 
services.  Seller may assist City with the development of debris management PSAs, if so requested.  
 
II.2.3.2.Seller’s Conduct of Work:  
Seller shall be responsible for planning and conducting all operations in a satisfactory workmanship 
manner.  Seller shall demonstrate and maintain a courteous and responsive demeanor toward all 
citizens, especially when working on right-on-ways.  All operations shall be conducted under the 
review of a City representative at times, places, and by means as directed by City. 
  
II.2.3.3.Supervision by Seller:  
Seller shall supervise and/or direct all services performed by its employees, agents, and 
Subcontractors.  Seller is solely responsible for all means, methods, techniques, safety, and other 
procedures.  Seller shall employ and maintain a qualified supervisor at the work site who shall have 
full authority to act on behalf of Seller.  All communications given to the supervisor by City’s 
authorized representative shall be as binding as if given to Seller.  Multiple work sites will require 
equal supervision as outlined above.  Seller must ensure that sufficient supervision is provided to 
manage multifaceted debris management operations that may include projects that require separate 
coordination, tracking, and documentation; additional supervision and/or project management staff 
shall be provided if requested by the City for these projects. 
 
II.2.3.4.  Damages by Seller:  
Seller shall be responsible for conducting all operations, in such a manner as to cause the minimum 
damage possible to existing public, private, and commercial property and/or infrastructure.  Seller 
shall also be responsible for any damages due to the negligence of its employees and 
Subcontractors.  Should any property be damaged due to negligence on the part of Seller, the 
Seller shall repair damages promptly and at no additional cost to the City.  Repairs must be 
sufficient and a release from claim of damage must be signed by the parties involved. 
 
If repairs are not made promptly or sufficiently as to obtain the signed release from claim, the City 
may elect to coordinate or hire an outside vendor to make the required repairs and will either bill the 
Seller for the damages or withhold funds due to the Contractor.  City shall make the determination 
of whether “negligence” has occurred. 
 
Seller shall respond to all damage complaints within 48 hrs. of receipt and maintain a Damage Log 
tracking all damage complaints including incident date, location incident occurred, brief narrative of 
incident, point of contact, proposed resolution, status of repairs or settlement, and date of 
documented release.  Seller shall review this list with City representative weekly and provide copies 
of all releases.  All Seller damages must be resolved prior to project closeout unless otherwise 
agreed to by City.  If at any time the damage list exceeds 25 open claims without scheduled repairs 
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or at the discretion of the City, the Seller shall provide, at no additional cost to the City, a dedicated 
staff member to resolve damage claims.  
 
II.2.3.4.1 All restoration work required of any roadway pavement by the Seller shall be performed by 
the City’s Public Works paving cut contractor unless exempted by the Public Works Director.  Upon 
completion of the repair work, the Seller shall be obligated to notify the Public Works Director that 
the damage has been repaired. 
 
II.2.3.5.  Seller’s Duty Regarding Other Seller(s): 
Seller acknowledges the presence of other Sellers involved in disaster response and recovery 
activities by the federal, state, and local government and of any private utility, and shall not interfere 
with their work.  
 
II.2.3.6.  Seller’s Ownership of Debris: 
Unless otherwise directed by City, all debris shall become the property of Seller for removal and 
lawful disposal.  The debris will consist of vegetative waste.  Disposal costs at Non-City managed 
disposal locations shall be passed through to the City without mark-up on the monthly invoices.  The 
scope of the cleanup is Vegetative Debris, other debris should be left where it was found. 
 
II.2.3.7.  Seller’s Disposal of Debris: 
Unless otherwise directed by City, Seller shall be responsible for determining and executing the 
method and manner for lawful disposal of all eligible debris.  City shall determine the primary location 
of the reduction and disposal sites in consultation with Seller.  Additional sites may be utilized as 
directed and/or approved by City.  
 
II.2.3.8.  Debris Management Site (DMS):  
 
II.2.3.8.1.  Site Setup:  
Prior to beginning operation at a debris management site, the condition of the site shall be 
photographed and/or video recorded by the Seller and its condition documented and agreed upon 
by the City, Seller, and Property Owner if applicable.  As directed by City, baseline environmental 
assessments shall be performed and supplied for City review.  Site setup shall be completed by the 
Seller to include but not limited to:  grubbing, silt fencing, all weather tower construction and/or rental, 
and site operation plan.  City shall approve additional materials if determined necessary to provide 
for safe access to the site.  Costs for these materials shall be a pass-through cost without mark-up. 
 
II.2.3.8.2.  Monitoring Tower:  
The Seller shall provide one tower at each entry or exit of the Seller managed DMS.  The inspection 
platform of the tower shall be constructed at a minimum height of 12 feet from surrounding grade to 
finish floor level, have a minimum eight feet by eight feet of usable floor area, be covered by a roof 
with two-foot overhangs on all sides, and be provided with the appropriate railings and a stairway.  
Platform shall be closed, starting from the platform floor level, and extending up four feet on all four 
sides.  Tower shall be protected from vehicle damage by bollards or concrete barricade.  Seller shall 
provide a fueled 2500w or larger inverter generator (or similar electrical power) to the tower for 
lighting, fans, heating, and charging needs. 
 
Damaged or unsafe towers will not be used and dumping operations may be temporarily suspended 
due to unsuitable conditions. In that case, efforts should be made to immediately rectify the situation. 
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II.2.3.8.2.  Site Operation:  
Debris shall be stored in accordance with all federal, state, and local regulations.  Fire lanes and 
adequate access shall be provided.  Debris reduction activities shall be performed at each DMS as 
to maintain the safe and efficient operation of the site.  
 
II.2.3.8.2.1.  Site Restrooms:  
At least one sanitary and operable restroom is necessary at every operable DMS.  More than one 
may be required based on personnel counts assigned to the site with a ratio of 1 restroom to 10 
people.  Restrooms are to be strategically located. 
 
II.2.3.8.2.2.  Site Lighting:  
Depending upon the time of the year, site lighting may be required.  Be prepared to provide light 
towers or adequate lighting off the monitoring tower as appropriate for the hours Seller intends to 
work.  Load tickets will not be issued if lights are needed and not available. 
 
II.2.3.8.3.  Site Remediation:  
Debris management sites shall be returned to equal or better than original condition and to the 
satisfaction of City or Property Owner as applicable.  Seller shall be responsible for any damages 
pursuant to Section II.2.3.4. Damages by Seller.  Site remediation includes returning the original side 
grade, sod or seeding, and other physical features.  Site remediation also includes returning the site 
to its original condition as verified through soil and groundwater samples as required by the state 
Department of Environmental Quality (ODEQ). 
 
II.2.3.8.4.  Site Security:  
Unauthorized debris shall become the responsibility of the Seller and must be disposed of lawfully 
and without additional costs to the City.  Seller shall provide 24-hour security and fire watch once a 
DMS is opened.  Illegal dumping at the DMS is the Seller’s responsibility. 
 
II.2.3.8.4.1 Fire Liability:  
Seller is responsible for a fire watch and the debris they own on the DMS.  The Seller is solely 
responsible for fire control, suppression, management, and any subsequent damage. 
 
II.2.3.8.6.  Debris Processing and Classification:  
All debris shall be processed in accordance with federal, state, and local laws, standards, and 
regulations.  Processing shall include, but is not limited to, reduction by grinding and/or chipping. 
 
II.2.3.8.7.  Debris Disposal:  
Disposal of all eligible debris, reduced debris, and other products of the debris management process 
shall be in accordance with all applicable federal, state, and local laws, standards, and regulations.  
Unless otherwise directed by the City, the Seller shall be responsible for paying all landfill tipping or 
disposal fees and provide all scale tickets or other related & required documentation to the Debris 
Monitoring Consultant needed to receive eligible reimbursement through FEMA and FHWA for such 
fees. 
 
II.2.3.8.8.  Debris Monitoring Assistance:  
Assistance to the Debris Monitoring Consultant by the Seller shall include, but is not limited to the 
following:  
• Monitoring multiple Sellers and multiple trucks delivering materials to the DMS.  
• Verify that each truck that delivers to the DMS matches its manifest ticket – truck and maximum 

capacity.  
• Make sure load is properly secured for transport.  
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• Photograph of each loaded truck bed and attach photograph to truck’s manifest ticket or link 
with digital photographic records, as applicable.  

• Review trucks manifest and observe the truck bed to confirm that the truck was loaded to 
capacity or as described on manifest ticket, and completely empty on departure.  

• Maintain manifest tickets in an organized manner for proper record review and storage.  
• Initial load tickets before permitting truck to leave the DMS check‐in area to empty its load.  
• Document location of origin of debris.  
• Troubleshoot questions and problems at the DMS and identify issues that could impact 

eligibility for cost reimbursements.  
• Remain in contact with the central office/staging operation command center.  
• Perform other duties as directed by City personnel, e.g., conduct final inspections and issue 

closeout reports. 
 

III. BID SUBMISSION INSTRUCTIONS AND INFORMATION 
 
1. Bidder Registration: To ensure timely updates and alerts about business opportunities with the 

City, interested Bidders should register as a Bidder with the City.  To register, interested Bidders 
should complete the City’s online vendor registration form (linked here).  If You have any 
questions, email Cheryl Quin at purchasing@cityoftulsa.org or check the City’s "Selling to the 
City" Website. 
 

2. Pre-Bid Conference: If a pre-Bid conference is required, see the first page for time and location.  
 

Attendance Requirement 
☐ Attendance at the Pre-Bid Conference is required to submit a Bid.  
☒ Attendance is not required to submit a Bid. 

 

3. Questions and Concerns: As You prepare Your Bid response, You may have questions or points 
of clarification around this Solicitation.  Any questions or comments about this Invitation for Bid 
must be sent via e-mail to the buyer listed on the first page “Assigned Buyer” and be received at 
least 10 Days prior to the Bid Submission Date.  Please include the IFB Bid number (as 
indicated on the title page) on all communications.  Bidders may only communicate with the City 
through the Assigned Buyer – communication with other City staff could result in disqualification.  

 
4. Issuing of Addenda: The City may addend or amend its IFB at any time before the Bid 

Submission Date.  In addition to registering as a Bidder with the City, Bidders can check the 
“Purchasing Bid Opportunities & Results” page on the City Website for the latest updates (linked 
here). Any such amendments shall become a part of the Agreement.  You must acknowledge 
receipt of any Addenda or Amendments by writing in the issued Addenda numbers on Exhibit A – 
Delivery and Pricing.  City may reject any Bid that fails to acknowledge any Addenda or 
Amendments.   

 
 

5. Submission and Receipt of Bids: The City requires two completed Invitation for Bids: 1 Original 
and 1 Copy.  Each must be clearly labeled on the front sheet indicating “Original” or “Copy.” Use 
the Bidder Checklist to ensure Your Bid includes all required components.  If a copy on electronic 
media is also required, the box below will be checked. 

 

☒Electronic Copy also required. 
  

https://survey123.arcgis.com/share/0df171c77c824d71b1674ecaf1da369f
mailto:purchasing@cityoftulsa.org
https://www.cityoftulsa.org/government/departments/finance/selling-to-the-city/register-as-a-vendor/
https://www.cityoftulsa.org/government/departments/finance/selling-to-the-city/register-as-a-vendor/
https://www.cityoftulsa.org/government/departments/finance/selling-to-the-city/bid-opportunities-and-results/
https://www.cityoftulsa.org/government/departments/finance/selling-to-the-city/bid-opportunities-and-results/
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Bids must be received no later than 5:00 PM (CST) on the Bid Submission Date (see first page) 
and delivered to: 
 

City of Tulsa - City Clerk’s Office 
175 East 2nd Street, Suite 260 
Tulsa Oklahoma 74103 

 

Bids must be sealed and either mailed or delivered.  The package, container, or envelope should 
contain both of Your completed Bids, the original and the copy.  Please use the provided label 
on the last page of this IFB to clearly write the Bidder’s legal name and Bid number on the outside 
of the package, container, or envelope.  No faxed or emailed Bids will be considered.  
 
Bids received after the stated date and time will not be accepted.  The timestamp clock located 
at the City Clerk’s Office on the second floor of City Hall at 175 East 2nd Street, Suite 260, Tulsa, 
Oklahoma, 74103 is the City’s official bid clock for this IFB.  Timeliness of Bid submittals will be 
determined using only this clock.  
 
 
Exceptions to Timeliness Requirement 
The Purchasing Agent, at his/her sole discretion, may make exceptions only for the following 
reasons: 
• City Hall closed for business for part or all of the day on the date the response was due; 
• If the Purchasing Agent deems it appropriate due to large-scale disruptions in supply chains 

and the transportation industry that may have prevented delivery as required; 
• If documented weather conditions caused the late delivery.  You must provide documentation 

of such weather to the satisfaction of the Purchasing Agent. 
 

In the event that the Bid submittal is delivered after the time specified and does not meet the 
exceptions listed above, the Bid will not be accepted and the submittal envelope will not be 
opened.  

 
The City will not be liable for delays in delivery of Bids to the City due to handling by the U.S. 
Postal Service, or any other type of delivery service.  The City reserves the right to postpone the 
date and time for submittal of Bids at any time prior to the Bid Opening Date or to delay or 
reschedule the Bid Opening Date for its own convenience.  

 
The City reserves the right to cancel, revise, or amend this IFB and associated bidding 
documents up to the time specified for receipt of Bids. 

 
6. Bid Opening: All Bid openings are public and take place at 8:30 a.m. Thursday, the day after 

Bids are due. The Bid openings are held in the City of Tulsa Council Meeting Room, 175 East 
2nd Street, 2nd Floor, Tulsa, Oklahoma.  
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IV. BID EVALUATION AND AWARD  
 
1. Bid Evaluation: The Assigned Buyer and departmental staff will work together to determine the 

winning Bid.  Generally speaking, the Bid award will go to the Lowest Secure Bidder: the 
Supply or Service that can best meet the City’s needs at the lowest cost. In addition to price 
and specifications, the Buyer and departmental staff will be evaluating responses based on the 
criteria listed in the table below. 

 

Criteria Maximum Points 
(100 Max) 

Experience and Past Performance 
- Experience of the firm and individuals, credentials, and 

training. 
- List and description of similar services and how they 

relate to the City’s needs, past performance, and 
demonstrated experience. 

30 

Demonstrated Ability to Perform the Required Work 
- Understanding the scope of the work and having an 

approach to a future emergency 
- References 
- Fleet Information 

30 

Price Proposal 
 30 
Safety Record 

- OSHA record for hours worked and recordable injuries 
including severity and duration 

10 

 
2. Bid Rejection or Withdrawal: The City may reject any or all Bids in whole or in part.  Reasons 

a Bid may be rejected include, but are not limited to the following: 
• A submitted Bid does not contain all the necessary materials, signatures, and/or affidavits 

(listed on the included checklist); 
• The Bid does not meet specifications and requirements in some material way; 
• The Bidder holds outstanding debt to the City; 
• The Bidder adds additional terms and conditions that modify IFB requirements or attempt to 

limit Bidder’s liability to the City. 
 

City reserves the right to waive minor deficiencies of specifications, technicalities, or informalities 
in a Bid, provided that the best interest of the City would be served without prejudice to the rights 
of other Bidders.  Bid withdrawal, meanwhile, may only be accomplished by having an Authorized 
Agent request the withdrawal in person at the City Clerk’s office before the City’s close of 
business on the Bid Submission Date.   

 
3. Bid Award Recommendation and Appeal: Upon confirming the Bid recommended for 

selection, the Assigned Buyer will email all participating Bidders a memo announcing the 
recommended Bid.  This email will also share the time, date, and virtual meeting link for the 
Standard, Specifications, and Award (SSA) committee meeting where the Bid award 
recommendation will be reviewed.  
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If approved by SSA, the award recommendation is then sent to the Mayor for the Mayor’s final 
approval.  SSA meetings are held Thursdays at 8:30am in the City of Tulsa Council Meeting 
Room, 175 East 2nd Street, 2nd Floor, Tulsa, Oklahoma.  The meeting will be held on a given 
Thursday at 8:30 am, depending on when the Bid award has been determined.  During this 
meeting, Bidders who are not recommended for award can issue an appeal and ask that the Bid 
award be reconsidered.  Bidders who are not recommended for award can also email the 
Assigned Buyer prior to the SSA meeting if they have any questions or concerns regarding the 
award recommendation.  
 
If/when the Bid award is approved by the SSA committee, the City will make available on the 
City’s Purchasing Website a summary of Bids received generally within 5 working days after the 
Bid Opening Date.  After a Bid award is recommended to the Mayor, a copy of the Bid summary 
will be available in the City Clerk’s Office.  Bid results are not provided in response to telephone 
or email inquiries.  All Bid awards are subject to Acceptance by the City. 
 

V. BID PROCESSING  
 
1. Forms, Notice to Proceed, and Irrevocability of Offer: If the City Accepts Your Bid, You will 

have ten (10) Days from notification of the Acceptance to provide a completed IRS form W-9.  
You cannot start work until authorized to do so by the Purchasing Agent or a representative.  
 
Bidder understands and acknowledges that the offer submitted as the Bid is firm and irrevocable 
from the City’s close of business on the Bid Submission Date until the date the City Accepts the 
Bid or ___365___ Days after the Bid Opening Date, whichever is earlier. 
 

2. Purchase Order Without Contract: If the successful Bid is less than One Hundred Thousand 
Dollars ($100,000), the City, in its sole discretion, may Accept the Bid upon written approval of 
the Mayor rather than execute the Purchase Agreement.  Instead, the City will purchase the 
Supplies and/or Services by issuing a purchase order.  In any event, the terms of this IFB will 
govern the transaction and be enforceable by the City and Seller. 
 

3. Insurance:  
 
Yes: ☒  No: ☐ 
 
Seller and its subcontractors must obtain at Seller’s expense and keep in effect so long as City 
is purchasing Supplies or Services from Seller pursuant to this Bid, policies of insurance in the 
minimum amounts set forth below and Workers’ Compensation and Employer’s Liability 
insurance in the statutory limits required by law.   
                

General Liability:  
• Personal injury and property damage including loss of use and 

personal injury, each occurrence. 
• Awarded Seller agrees to waiver its rights of recovery against 

the City 
• Waiver of Subrogation in favor of City shall be added to the 

policy 

$1,000,000.00  

Automobile Liability:  
• Combined Single Limit (CSL), each occurrence $1,000,000.00  
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• Coverage shall apply to all Owned, Hired, and Non-owned 
Autos operated by awarded seller, agents and employees, 
whether owned by the awarded seller, the City, or otherwise. 

• Waiver of Subrogation in favor of the City 
Umbrella/Excess Liability: 

• Coverage in excess of specified Commercial General Liability 
and Auto Liability coverage. 

• Coverage shall be on a per location / per project basis. 
• Waiver of Subrogation in favor of the City of Tulsa 

$1,000,000.00  

Workers’ Compensation (Statutory limits)  
 
Seller’s insurer must be authorized to transact business in the State of Oklahoma.  Seller 
will have 10 Days after notification that its Bid was Accepted by the City to provide proof of 
coverage.  The Certificate of Insurance must be completed with the following information: 
 

A. Your name 
B. Insurer’s name and address 
C. Policy number 
D. Liability coverage and amounts 
E. Commencement and expiration dates 
F. Signature of authorized agent of insurer 
G. Certificate Holder Information: City of Tulsa, 175 East 2nd St., Suite 260, Tulsa, OK 

74103 
 
Seller shall not cause any required insurance policy to be cancelled nor permit it to lapse.  
Failure of the Seller to comply with the insurance requirements may be deemed a breach 
of the contract.   

 
4. Bonding: 

 
Yes: ☒  No: ☐   

 
The Seller shall provide to the City a surety and performance bond in the amount of two million 
dollars ($2,000,000.00) to protect the City against loss due to the inability or refusal of Seller to 
perform under the management agreement.  

 
5. Federal Funding: If the box is checked “Yes,” federal funding is involved with this purchase: 

 
 Yes: ☒  No: ☐    
 
See Appendix A 
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6. References:  If the box is checked “Yes,” References are required: 
 
 Yes: ☒  No: ☐   If yes, number of references required: 3  
  
For each reference, the following information must be included: Company Name, Contact 
Name, Mailing Address, Phone Number, E-Mail Address, and the supplies or services 
provided. 
 
Company Name:   
Contact Name:   
Address:   
Phone Number:  (          )   
Email Address:   
Description of 
Supplies/Services 
Provided: 
 

  
  

Company Name:   
Contact Name:   
Address:   
Phone Number:  (          )  
Email Address:   
Description of 
Supplies/Services 
Provided: 
 

  
  

Company Name:   
Contact Name:   
Address:   
Phone Number:  (          )  
Email Address:   
Description of 
Supplies/Services 
Provided: 
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VI. SAMPLE FORMS  
 

Certificate of Secretary 
 
 
 

The undersigned ____________________ (Assistant) Secretary of _____________________, a ___________________ corporation, 
(the “Corporation”) hereby certifies that the following is a true and correct copy of a Resolution duly adopted by the Board of Directors 
of the Corporation on the ______ day of __________, 20___. 
 

 RESOLVED, that _______________________ is authorized to execute and enter bids, 
contracts, bonds, affidavits, and any ancillary documents, on behalf of the Corporation. 

 
The undersigned further certifies that this Resolution is in full force and effect as of the date of this Certificate and has not been 
amended, modified, revoked, or rescinded. 
 
IN WITNESS WHEREOF, I have executed this Certificate this ___ day of __________, 20__. 
 
      _________________________________ 
      (Signature) 
      __________________________________ 
      Printed Name 
      __________________________________ 
      (Assistant) Secretary 
 
___________________________________________________________________________________________________________ 
 

[NAME OF COMPANY], LLC 
 

Consent of Members 
 

 The undersigned, being all of the Members of [Name of Company], LLC, an Oklahoma Limited Liability Company, hereby 
authorize, consent to, approve and ratify the execution by __________________ [name of Authorized Representative] on behalf of 
[Name of Company], LLC of bid proposals, contracts, affidavits and related documents in connection with [Name of Project] of the 
City of Tulsa. 
 
 DATED, this ____ day of ______________, 20__.  [Date must be dated date authorized representative signed or up to 30 
days before the authorized representative signed] 
 
__________________________ 
[Signature] 
 
Name Printed: _________________________ 
 
__________________________ 
Title 
 
Name Printed: _________________________ 
 
_________________________ 
[Title] 
 
[ADD ADDITIONAL LINES FOR ADDITIONAL MEMBERS] 
 
 
 
Disclaimer Statement: These forms are made available for example purposes only and are not intended to be 
legal advice nor intended to be relied upon in lieu of consultation with an attorney." 
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EXHIBIT A – DELIVERY AND PRICING 
 

 
Bidder’s Legal Name:            
(Must be Bidder’s company name as reflected on its organizational documents, filed with the state in which Bidder is organized) 
 
Delivery: If Your Bid is Accepted, state the number of Days You need to deliver the Supplies and/or 
to begin providing Services:             
 
You must be able to deliver the Supplies and/or Services as specified in Your Bid.  Failure to do so 
may result in City terminating the Agreement and pursuing collection under any performance bond, 
as well as seeking any other damages to which it may be entitled in law or in equity.  
 
Pricing:  
 
Exhibit A. Section 1.  Tasks – Pricing to be fully inclusive of all steps necessary to 
complete task description as instructed in Scope of Services and Specifications  
Item Task Description Unit Est. Qty Unit Cost Extended Cost 

1. 

Cost to remove/reduce/dispose of 
any vegetative waste within 
municipal boundary streets, 
roads, alleys, and rights-of-way 
(ROW). 

CY 
200,000 $ $ 

2. 
Cost to remove/reduce/dispose of 
any vegetative waste within City 
owned Parks and Green Spaces.   

CY 100,000 $ $ 

3. 
Cost to remove/reduce/dispose of 
vegetative waste located at Debris 
Management Sites (DMS) from 
City or citizen drop-off.   

CY 200,000 $ $ 

4. 

Cost to 
cut/remove/reduce/dispose of 
Hazardous Tree or tree trunk with 
a diameter between 6.01” and 
12.99” as measured 4.5 feet above 
ground 

Per 
Trunk  

300 $ $ 

5. 

Cost to 
cut/remove/reduce/dispose of 
Hazardous Tree or tree trunk with 
a diameter between 13.00” and 
24.99” as measured 4.5 feet above 
ground 

Per 
Trunk  

200 $ $ 

6. 

Cost to 
cut/remove/reduce/dispose of 
Hazardous Tree or tree trunk with 
a diameter between 25.00” and 
36.99” as measured 4.5 feet above 
ground 

Per 
Trunk  

100 $ $ 
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Exhibit A. Section 1.  Tasks – Pricing to be fully inclusive of all steps necessary to 
complete task description as instructed in Scope of Services and Specifications  
Item Task Description Unit Est. Qty Unit Cost Extended Cost 

7. 

Cost to 
cut/remove/reduce/dispose of 
Hazardous Tree or tree trunk with 
a diameter 37.00” as measured 4.5 
feet above ground 

Per 
Trunk 

50 $ $ 

8. 
Right of Way Hazardous Limb 
(‘Hangar’) Removal >2 inches at 
the point of breakage  

Per 
Entire 
Tree 

5000 $ $ 

9. 
Parks and Green Space 
Hazardous Limb (‘Hangar’) 
Removal >2 inches at the point of 
breakage  

Per 
Entire 
Tree 

5000 $ $ 

10. 
Stump Removal up to 24” 
diameter 
(on an as-directed basis only, must 
be pre-authorized) 

Per 
Stump 

10 $ $ 

11. 
Stump Removal between 24” and 
48” diameters 
(on an as-directed basis only, must 
be pre-authorized) 

Per 
Stump 

10 $ $ 

12.  

Stump Removal over 48” 
diameters 
(on an as-directed basis only, must 
be pre-authorized) 
 

Per 
Stump 

10 $ $ 

13. 
Cost to remove/reduce/dispose of 
any C&D waste within municipal 
boundary streets, roads, alleys, 
and rights-of-way (ROW). 

CY 
50,000 $ $ 

14. 
Cost to remove/reduce/dispose of 
any C&D waste within City owned 
Parks and Green Spaces.  

CY 10,000 $ $ 

15. 
Cost to remove/reduce/dispose of 
any C&D waste located at Debris 
Management Sites (DMS) from 
citizen drop off.  

CY 
50,000 $ $ 

16. 
Cost to remove/reduce/dispose of 
any soil, mud, and/or sand waste 
within municipal boundary. 

CY 10,000 $ $ 

17. 
Debris Management Site 
Mobilization Set Up & Fully 
Functional Deployment Cost 

Each 1 $ $ 

18. 
Debris Management Site Annual 
Usage Option Excludes 
Mobilization Set up & Deployment 
Cost 

Lump 
Sum 

1 $ $ 
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Exhibit A. Section 1.  Tasks – Pricing to be fully inclusive of all steps necessary to 
complete task description as instructed in Scope of Services and Specifications  
Item Task Description Unit Est. Qty Unit Cost Extended Cost 

19. Insurance (Annual) Lump 
Sum 1 $  

20. Bonding (Annual) Lump 
Sum 1 $  

Total Extended Cost Exhibit A Section 1. $ 
 
 

Exhibit A. Section 2.  Hourly Labor and Equipment Schedule – Pricing to include an 
Operator, Fuel, Wear, and Maintenance. 

Item Equipment Type Est. 
Hours Hourly Rate Extended 

Total 
21. Skid steer 1,500 lb. capacity 

with utility grapple 500 $ $ 

22. Skid steer 2,500 lb. capacity 
with utility grapple 500 $ $ 

23. Mini Excavator 1,500 lb. 
capacity with utility grapple 500 $ $ 

24. Mini Excavator 2,500 lb. 
capacity with utility grapple 500 $ $ 

25. Pickup Truck 1 ton 100 $ $ 
26. Dump Truck tandem axle    

10+ CY capacity 1000 $ $ 

27. 200 Series Excavator 500 $ $ 
28. 300 Series Excavator 500 $ $ 
29. 400 Series Excavator 100 $ $ 
30. Wheel Loader Backhoe 95 HP 

1.5 CY Bucket 200 $ $ 

31. Operations Manager - Cell 
Phone 4WD Half Ton+ Truck 1000 $ $ 

32. Crew Foreman with Cell Phone 
1 ton Equipment Truck with 
Small Tools in Support of 
Labor 

1000 $ $ 

33. Tree Climber with Chainsaw 
and Gear 200 $ $ 

34. Laborer with Chain Saw 1000 $ $ 
35. Laborer with Small Tools, 

Traffic Control or Flag Person 500 $ $ 
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Exhibit A. Section 2.  Hourly Labor and Equipment Schedule – Pricing to include an 
Operator, Fuel, Wear, and Maintenance. 

Item Equipment Type Est. 
Hours Hourly Rate Extended 

Total 
36. Bonded and Certified Security 

Personnel 120 $ $ 

37. Other – Please List 

 $ $ 

Total Extended Costs for Exhibit A. Section 2. $ 

 
 
THE CITY DOES NOT GUARANTEE ANY SPECIFIC QUANTITY OR NUMBER OF PURCHASES, 
IF ANY, THAT WILL BE MADE DURING THE AGREEMENT TERM. 
 
Annual Price Adjustment.  The prices bid for any Supplies and/or Services shall not increase during 
the first year of the term of the Agreement.  However, if You anticipate that You will not be able to 
maintain firm prices after the first year of the term, You may request an annual change in price using 
one of the following methods: 

 
a. The increase is limited to the change in the Consumer Price Index from BLS 

Table 1* (web link below) from the prior year  
b. Or the following fixed percentage: ____________________%. 

 
 
*Web Link: https://www.bls.gov/news.release/cpi.t01.htm   

 
Addenda 
The Bidder acknowledges receipt of Addenda to the IFB as follows.  (Please write in each Addenda 
number issued, if applicable): 
 

_______ _______ _______ _______ _______
 Addenda # Addenda # Addenda # Addenda # Addenda # 

 
 
  

https://www.bls.gov/news.release/cpi.t01.htm
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State of Organization: __________________________________________________________________ 
 
Bidder’s Type of Legal Entity: (check one)  

☐ Sole Proprietorship   ☐ Limited Partnership  
☐ Partnership    ☐ Limited Liability Partnership 
☐ Corporation    ☐ Limited Liability Limited Partnership 
☐ Limited Liability Company  ☐ Other: _______________________ 

 
 
Bidder’s Address:              
   Street       City   State  Zip Code  
 
 
Bidder’s Website Address:               

Sales Contact:      Contact for Legal Notice: 

Name:        Name:        

Title/Position:       Title/Position:       
 
Street:        Street:        
 
City:        City:        
 
State:        State:        
 
Phone:        Phone:        
 
Email:        Email:        
 
              

 
How did you learn about this business opportunity with the City of Tulsa? 
       
☐   Email from Assigned Buyer 
☐ City of Tulsa Website  
☐ Tulsa World posting 
☐ Purchasing search engine  
☐ Industry colleague  
☐ Other:  _________________________ 
 
  



TAC 1326  | Emergency Debris Removal | Issue Date: 08/30/24       

IFB Rev 02/2024                                                             35 

AFFIDAVIT 
NON-COLLUSION, INTEREST, AND CLAIMANT 

 

STATE OF     ) 
   )ss. 
COUNTY OF   ) 
 
I,         , of lawful age, being first duly sworn, state that: 
 (Seller’s Authorized Agent) 
 

1. I am the Authorized Agent of Seller herein for the purposes of certifying facts pertaining to the existence of 
collusion between and among Bidders and municipal officials or employees, as well as facts pertaining to the 
giving or offering of things of value to government personnel in return for special consideration in the letting of any 
contract pursuant to the proposal to which this statement is attached. 
 

2. I am fully aware of the facts and circumstances surrounding the making of Seller’s Bid to which this statement is 
attached, and I have been personally and directly involved in the proceedings leading to the submission of such 
Bid; and 
 

3. Neither the Seller nor anyone subject to the Seller’s direction or control has been a party: 
a. to any collusion among Bidders in restraint of freedom of competition by agreement to 

respond at a fixed price or to refrain from responding, 
b. to any collusion with any municipal official or employee as to quantity, quality, or price in the 

prospective contract, or as to any other terms of such prospective contract, nor 
c. in any discussions between Bidders and any municipal official concerning exchange of money 

or other thing of value for special consideration in the letting of a contract. 
 

4. No officer or employee of the City of Tulsa either directly or indirectly owns a five percent (5%) interest or more in 
the Bidders business or such a percentage that constitutes a controlling interest. Affiant further states that the 
following officers and/or employees of the City of Tulsa own an interest in the Bidders business which is less than 
a controlling interest, either direct or indirect. 
_______________________________________________________________________________ 

 
5. All invoices to be submitted pursuant to this agreement with the City of Tulsa will be true and correct.  

 
6. That the work, services, or material furnished will be completed or supplied in accordance with the plans, 

specifications, orders, requests, or contract furnished or executed by the affiant.  Affiant further states that (s)he 
has made no payment directly or indirectly to any elected official, officer, or employee of the City of Tulsa or of 
any public trust where the City of Tulsa is a beneficiary, of money or any other thing of value to obtain payment 
of the invoice or procure the contract or purchase order pursuant to which an invoice is submitted.  Affiant further 
certifies that (s)he has complied with all applicable laws regarding equal employment opportunity. 

 
By:        

 Signature 
Title:        

         
 
Subscribed and sworn to before me this ________day of ______________, 20____. 
 
              
Notary Public 
 
My Commission Expires:       
 
Notary Commission Number:      
 

The Affidavit must be signed by an Authorized Agent and notarized. 
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PURCHASE AGREEMENT 
(Page 1 of 5) 

 
INSTRUCTIONS:  Bidder must properly sign and return this document or Bid may be rejected.  Your signature on this 
document indicates You have read and understand these terms and conditions and agree to be bound by them.   

 
 THIS PURCHASE AGREEMENT is between the CITY OF TULSA, OKLAHOMA, a municipal corporation, 175 East 2nd Street, 
Tulsa, Oklahoma, 74103-3827 (the “City”) and:  
 

  
(Bidder’s company name as reflected on its organizational documents filed with the state in which Bidder is organized; not simply DBA and address) (the 
“Seller”). 
 
 WITNESSETH: 
 
 WHEREAS, the City has approved certain specifications and advertised for or solicited Bids on the following supplies or services:  
 

TAC 1326 Emergency Debris Removal 
(the “Supplies and/or Services”). 
 

 WHEREAS, Seller submitted a Bid and desires to provide the Supplies and/or Services to City; 
 

WHEREAS, Seller acknowledges that its signature on this Purchase Agreement constitutes an irrevocable offer to provide the 
Supplies and/or Services specified in the Agreement and that if Accepted by the City’s Mayor, this document will become the contract for 
such Supplies and/or Services. 
 
 NOW, THEREFORE, for and in consideration of the terms, covenants and conditions hereinafter set forth, the parties hereto 
agree as follows: 
   

1. Definitions.  
1.1. “Acceptance” or “Accepts” with respect to a Bid means either (1) City’s execution of the Purchase Agreement, 

or (2) Mayor’s written approval of the Bid award recommendation and issuance of a purchase order on behalf of 
the City if the purchase is for an amount less than One Hundred Thousand Dollars ($100,000) and the City 
determines it is in its best interests. 

1.2. “Acceptance” with respect to delivery of the Supplies and/or Services shall mean City’s written 
acknowledgment that Seller has satisfactorily provided such Supplies and/or Services as required. 

1.3. “Addenda” “Addendum” or Amendment(s)” means a clarification, revision, addition, or deletion to the 
Invitation for Bid by City which will become a part of the agreement between the parties. 

1.4. “Agreement” consists of the Invitation for Bid and the Purchase Agreement.  
1.5. “Bid Opening Date” means the date the Bid is opened by the City. 
1.6. “Bid Submission Date” means the date the Bid is due from Bidder to the City. 
1.7.  “City” means the City of Tulsa, Oklahoma. 
1.8. “Days” means calendar days unless otherwise specified. 
1.9. “Invitation for Bid” or “IFB” consists of the following documents:  Cover page, Sections I-VI, Exhibit A – 

Delivery and Pricing, Affidavit(s), Purchase Agreement, and Bidder Checklist.  
1.10. “Primary Seller” means the Seller whose Bid City Accepts as the principal seller of the Supplies and/or Services 

required. 
1.11. “Purchasing Ordinance” means Tulsa Revised Ordinances, Title 6, Chapter 4 et seq. 
1.12.  “Secondary Seller” means the Seller whose Bid City Accepts as a back-up seller in the event the Primary 

Seller is unable to provide all the Supplies and/or Services.  
1.13. “Seller” means the Bidder whose Bid City Accepts. 
1.14. “Specifications” means the technical and/or performance requirements for the Supplies or Services. 
1.15. “You” or “Your” means the Bidder responding to this Invitation for Bid or the Seller whose Bid the City Accepts. 
1.16. “Website” means the City of Tulsa’s website for the Purchasing Division: www.cityoftulsa.org/purchasing 
 

2. Order of Precedence.  Capitalized terms used but not defined herein will have the respective meanings given to them in 
the Purchasing Ordinance. In the event of conflicting or ambiguous language between this Purchase Agreement, any of the 
other Agreement documents, and additional information submitted by the Seller and Accepted by City, the parties shall be 
governed first according to this Purchase Agreement, second according to the remainder of the documents included in the 
Agreement and third according to any additional information submitted by Seller and Accepted by City.  
 

3. Purchase and Sale.  Seller agrees to sell City the Supplies and/or Services for the price and upon the delivery terms set 
forth on Exhibit A – Delivery and Pricing. City agrees to pay Seller the price as set forth in Exhibit A based on (a) the quantity 
actually purchased in the case of Supplies and/or Services priced by unit, or (b) the total price for a stated quantity of 
Supplies and/or Services, upon (i) delivery of the Supplies and/or Services to the City, (ii) the City’s Acceptance thereof, 
and (iii) Seller’s submission and City’s approval of a verified claim for the amount due. City shall not pay any late charges 
or fees. 

 
 

http://www.cityoftulsa.org/purchasing
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PURCHASE AGREEMENT 
(Page 2 of 5) 

 
4. Term.  The term of the Agreement begins on the date the Mayor/Mayor Pro Tem of the City of Tulsa executes this Purchase 

Agreement and terminates one year from that date. City in its sole discretion may offer Seller an opportunity to renew this Agreement 
up to an additional four (4) one (1) year term(s). Seller understands and acknowledges that any future contracts or renewals are 
neither automatic nor implied by this Agreement. City’s continuing purchase of the Supplies and/or Services set forth in this 
Agreement is subject to City’s needs and to City’s annual appropriation of sufficient funds in City’s fiscal year (July 1st to June 30th) 
in which City purchases Supplies and/or Services.  In the event City does not appropriate or budget sufficient funds to perform this 
Agreement, this Agreement is null and void without further action by City.   

 
The City may extend the Agreement for ninety (90) days beyond a final renewal term at the price and upon the delivery terms set 
forth on Exhibit A – Delivery and Pricing.  The City, at its sole option and to the extent allowable by law, may choose to exercise 
subsequent ninety (90) day extensions upon the price and upon the delivery terms set forth on Exhibit A – Delivery and Pricing to 
facilitate the finalization of related terms and conditions of a new award or as needed for transition to a new Seller. 
 

5. Supplies Warranty.  With respect to all Supplies to be delivered under this Agreement, Seller warrants to City that such Supplies 
will be of good materials and workmanship and free from defects and will conform to the Specifications provided by City.  In addition, 
Seller shall assure that the Supplies purchased hereunder are covered by all available and applicable manufacturers’ warranties for 
such Supplies and expressly agrees that it will be responsible for performing all warranty obligations set forth in the Specifications 
for the Supplies.   

 
6. Services Warranty. With respect to all Services to be performed under this Agreement, Seller warrants that it shall perform the 

Services using personnel of required skill, experience, and qualifications and in a professional and workmanlike manner in 
accordance with generally recognized industry standards for similar services and in accordance with the Specifications provided by 
City. 

 
7. Warranty Period. Seller agrees that all warranties set forth herein will remain in effect for a period of one (1) year from the date City 

Accepts the Supplies and/or Services, or as specified in the Specifications, whichever is later.  Seller shall not disclaim or otherwise 
limit the express warranties set forth herein. 

 
8. Warranty Remedies.  City shall notify Seller if any of the Supplies and/or Services fails to meet the warranties set forth above.  If 

the failure is with Supplies, then Seller shall promptly correct, repair or replace such Supplies at its sole expense and/or if the failure 
is with a Service, then Seller shall promptly reperform such Service at Seller’s sole expense.  Notwithstanding the foregoing, if City 
determines that such Supplies and/or Services are defective or non-conforming within the first thirty (30) Days after the date of 
Acceptance by City, then Seller at City’s option shall refund the entire purchase price, and, in the case of Supplies, City shall promptly 
return such Supplies to Seller.  Seller shall pay all expenses related to the return of such Supplies to Seller. 

 
9. Rejection, Seller Bears Risk.  All Supplies and Services purchased in the Agreement are subject to approval by the City.  Rejection 

of Supplies or Services, resulting because of nonconformity to the terms, conditions, and Specifications of this Agreement, whether 
held by the City or returned, will be at Seller’s risk and expense. Seller shall bear the risk of loss or damage at all times until the 
Acceptance of the Supplies or Services by City.  

 
10. Force Majeure.  Seller will not be responsible for delays in delivery of the Supplies or Services due to acts of God, government 

action or inaction, fire, war, or riot, provided Seller notifies the City immediately, in writing of such pending or actual delay.  Normally, 
in the event of any such delays (acts of God, etc.) the date of delivery of the Supplies or Services will be extended for a period equal 
to the time lost due to the reason for delay. 

 
11. Conflict of Interest.  By signing this Purchase Agreement, Seller covenants that it has no direct or indirect pecuniary or proprietary 

interest, and that it shall not acquire an interest that conflicts in any manner or degree with the Supplies or Services required to be 
provided or performed under the Agreement.  Furthermore, Seller shall not employ any person or agent having any such conflict of 
interest.  In the event that the Seller or its agents, employees or representatives hereafter acquires such a conflict of interest, it shall 
immediately disclose such interest to the City and take action immediately to eliminate the conflict or to withdraw from this contract, 
as the City requests. 

 
12. No Indemnification by City.  Seller understands and acknowledges that City is a municipal corporation that is funded by its taxpayers 

to operate for the benefit of its citizens.  Accordingly, and pursuant to Oklahoma law, City shall not indemnify nor hold Seller harmless 
for loss, damage, expense or liability arising from or related to this Agreement, including any attorneys’ fees and costs.  In addition, 
Seller shall not limit its liability to City for actual loss or direct damages for any claim based on a material breach of this Agreement.  
City reserves the right to pursue all legal and equitable remedies to which it may be entitled. 

 
13. Liability/Indemnification.  Seller shall hold City harmless for any loss, damage or claims arising from or related to its performance 

of the Agreement.  Seller must exercise all reasonable and customary precautions to prevent any harm or loss to all persons and 
property related to the Agreement.  Seller agrees to indemnify and hold the City harmless from all claims, demands, causes of action 
or suits of whatever nature arising out of the Supplies, Services, labor, or materials furnished by Seller or Seller’s subcontractors 
under this Agreement. In addition, Seller agrees to indemnify, defend, and save harmless City and its officers, employees and agents 
from all suits and actions of any nature brought against them due to the use of patented appliances, products or processes provided 
by Seller hereunder.  Seller shall pay all royalties and charges incident to such patents. 
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14. No liens.  Pursuant to City’s Charter (Art. XII, §5), no lien of any kind shall exist against any property of City.  Seller shall deliver all 

Supplies to City free and clear of liens.  Delivery by Seller to City of Supplies which are subject to liens shall be a material breach of 
the Agreement and all damages and costs incurred by City because of the existence of such liens shall be paid to City by Seller.  At 
City’s option, City may return such Supplies to Seller and Seller shall pay the cost of returning such Supplies and reimburse City for 
any payments made for such Supplies.  

 
15. No Insurance by City.  If City is leasing Supplies herein, City shall not be required to obtain insurance for Seller’s property.  Seller 

shall be solely responsible for any insurance it deems necessary.  City is self-insured for its own negligence, subject to the limits of 
the Governmental Tort Claims Act (51 O.S. § 151 et seq.).  

 
16. No Confidentiality.  Seller understands and acknowledges that City is subject to the Oklahoma Open Records Act (51 O.S. §24A.1 

et seq.) and therefore cannot assure the confidentiality of this Agreement or other information provided by Seller pursuant to this 
Agreement that would be inconsistent with City’s compliance with its statutory requirements thereunder.  

 
17. Compliance with Laws. Seller shall comply, and ensure its subcontractors used in the performance of this Agreement comply with 

all applicable federal, state and local laws, regulations and standards. Seller is responsible for any costs of such compliance.  Seller 
certifies that it and all its subcontractors to be used in the performance of this Agreement are in compliance with 25 O.S. Sec. 1313 
and participate in the Status Verification System. The Status Verification System is defined in 25 O.S. Sec. 1312 and includes but is 
not limited to the free Employee Verification Program (E-Verify) available at www.dhs.gov/E-Verify. 

 
18. Termination.  City, by written notice, may terminate this Agreement, in whole or in part, when such action is in the best interest of 

City.  If City terminates this Agreement, City shall be liable only for payment for Supplies accepted and Services rendered prior to 
the effective date of termination.  City’s right to terminate this Agreement is cumulative to any other rights and remedies provided by 
law or by this Agreement. 

 
19. Payment.  Invoices should be e-mailed to the City of Tulsa – Accounts Payable at: apinvoices@cityoftulsa.org.  Payment will be 

made net 30 days after receipt of a properly submitted invoice or the City’s Acceptance of the Supplies or Services, whichever is 
later. 

 
Each invoice must be fully itemized, identifying Supplies provided and/or Services performed, and must bear the purchase order 
number assigned by the City.   
 
The purchase order number shall appear on all invoices, packing lists, packages, shipping notices, instruction manuals and 
other written documents relating to the Supplies or Services.  Packing lists shall be enclosed in each and every box or package 
shipped pursuant to this Agreement, indicating the content therein. 
 

20. Price Changes.  The parties understand and agree that the variables in Seller’s cost of performance may fluctuate, but any change 
in Seller’s cost of performance will not alter its obligations under this Agreement, nor excuse performance or delay on Seller’s part.  
Notwithstanding the foregoing, after the first year of the term, the Seller may request a price increase in addition to any other price 
increase set forth in this Agreement.  In its sole discretion, the City may approve the request if it determines that such price increase 
is in the City’s best interest. 

 
 

21. Right to Audit.  Seller agrees that Seller’s books, records, documents, accounting procedures, practices, price lists or any other 
items related to the Supplies and/or Services provided hereunder are subject to inspection, examination, and copying by City or its 
designees.  City requires Seller to retain all records related to this Agreement for the duration of the term of this Agreement and a 
period of three years following completion and/or termination of the Agreement.  If an audit, litigation or other action involving such 
records begins before the end of the three-year period, Seller shall maintain the records three years after the date that all issues 
arising out of the action are resolved or until the end of the three-year retention period, whichever is later. 

 
22. Notice.  Any notice, demand, or request required by or made pursuant to this Agreement will be deemed properly made if personally 

delivered in writing or deposited in the United States mail, postage prepaid, to the following: 
 

To Seller: Contact for Legal Notice as specified on Exhibit A – Delivery and Pricing form. 
     To CITY: City Clerk 
 CITY OF TULSA, OKLAHOMA 

175 E. 2nd Street, Suite 260 
Tulsa, Oklahoma 74103 

 
With a copy to: Tulsa Purchasing Division 

175 E. 2nd Street, 15th Floor 
Tulsa, OK 74103 

 

23. Relationship of Parties.    The Seller is and shall always remain an independent contractor with respect to activities and conduct 
while engaged in the performance of services for the City under this Agreement.  No employees, subcontractors or agents of the 
Seller will be deemed to be employees of the City for any purpose whatsoever, and none will be eligible to participate in any benefit 
program provided by the City for its employees.  The Seller shall be solely responsible for the payment 

http://www.dhs.gov/E-Verify
mailto:apinvoices@cityoftulsa.org
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of all employee wages and salaries, taxes, withholding payments, fringe benefits, insurance premiums, continuing education courses, 
materials or related expenses on behalf of its employees, subcontractors, and agents.  Nothing in this Agreement will be construed 
to create a partnership, joint venture, or agency relationship among the parties.  No party will have any right, power or authority to 
act as a legal representative of another party, and no party will have any power to obligate or bind another party, or to make any 
representations, express or implied, on behalf of or in the name of the other in any manner or for any purpose whatsoever. 
 

24. Third Parties. This Agreement is between City and Seller and creates no right unto or duties to any other person.  No person is or 
will be deemed a third-party beneficiary of this Agreement. 
 

25. Time of Essence.  City and Seller agree that time is deemed to be of the essence with respect to this Agreement.   
The Agreement is subject to cancellation by the City for Seller’s failure to deliver on time.  All deliveries are required F.O.B to the 
City’s facilities.  For any exception to the delivery date specified in the Agreement, Seller shall give prior written notification and obtain 
written approval from the City.  The Acceptance by the City of later performance with or without objection or reservation shall neither 
waive the City’s right to claim damages for such breach nor constitute a waiver of the requirements for the timely performance of any 
obligation remaining to be performed by Seller. 

 
 

26. Binding Effect.  This Agreement shall be binding upon City and Seller and their respective successors, heirs, legal representatives 
and permitted assigns. 
 

27. Headings.  The headings used herein are for convenience only and will not be used in interpreting this Agreement. 
 

28. Severability Provision.  If any term or provision herein is determined to be illegal or unenforceable, the remainder of this Agreement 
will not be affected thereby.  It is the intention of the parties that if any provision is held to be illegal, invalid or unenforceable, there 
will be added in lieu thereof a provision as similar in terms to such provision as is possible to be legal, valid and enforceable. 
 

29. Governing Law and Venue.  This Agreement is executed in and shall be governed by and construed in accordance with the laws 
of the State of Oklahoma without regard to its choice of law principles, which shall be the forum for any lawsuits arising under this 
Agreement or incident thereto.  The parties stipulate that venue is proper in a court of competent jurisdiction in Tulsa County, 
Oklahoma and each party waives any objection to such venue.  City does not and will not agree to binding arbitration of any disputes. 
 

30. No Waiver.  A waiver of any breach of any provision of this Agreement shall not constitute or operate as a waiver of any other 
provision, nor shall any failure to enforce any provision hereof operate as a waiver of the enforcement of such provision or any other 
provision. 
 

31. Entire Agreement. The entire agreement between City and Seller is contained in the Agreement.  No verbal agreement between 
the parties is binding. Any scope of services, scope of work, quote, invoice, acknowledgment or other communication or other 
document issued by Seller in connection with this Agreement will be for the purposes of describing in greater detail the Supplies 
and/or Services (as applicable) to be provided. Seller’s rejection or modification of the terms set forth in the City’s IFB is void and of 
no effect, unless any such modification improves upon the City’s terms or Specifications, in which case the improvement is accepted. 
Seller understands and acknowledges that if it adds terms and conditions to its Bid that are different from the terms set forth herein 
that City may reject the Bid as non-responsive.  

 
32. Amendment/No Assignment.  The Agreement may only be modified or amended in a writing signed by both parties.  

Notwithstanding anything to the contrary stated herein or in the attachments to this Agreement, no future agreements, revisions or 
modifications that may be required under this Agreement are effective or enforceable unless such terms, revisions or modifications 
have been reduced to writing and signed by City and Seller.  Seller may not assign this Agreement or use subcontractors to provide 
the Supplies and/or Services without City’s prior written consent.  Seller shall not be entitled to any claim for extras of any kind or 
nature. 

 
33. Multiple Counterparts.  This Purchase Agreement may be executed in several counterparts, each of which will be deemed an 

original, but which together will constitute one and the same instrument. 
 

34. Interpretive Matters and Definitions.  The following interpretive matters shall be applicable to this Agreement: 
 

34.1. Unless the context otherwise requires: (a) all references to Sections are to Sections of or to this Agreement; 
(b) each term defined in this Agreement has the meaning assigned to it; (c) “or” is disjunctive but not 
necessarily exclusive; (d) words in a singular include the plural and vice versa.  All references to “$” or to 
dollar amounts shall be in lawful currency of the United States of America; 

34.2. No provision of this Agreement will be interpreted in favor of, or against, any of the parties hereto by reason 
of the extent to which such party or its counsel participated in the drafting thereof or by reason of the extent 
to which any such provision is inconsistent with any prior draft hereof or thereof; 

34.3. Any reference to any applicable laws will be deemed to include all rules and regulations promulgated 
thereunder and judicial interpretations thereof, unless the context requires otherwise; 
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34.4. The word “including” means “including, without limitation” and does not limit the preceding words or terms; 
and 

34.5. All words used in this Agreement will be construed to be of such gender, number or tense as circumstances 
require. 

 
35. Equal Employment Opportunity.  Seller agrees to comply with all applicable laws regarding equal employment opportunity and 

nondiscrimination. 
 

36. Authority to Bind.   The undersigned individual states that s/he has authority to bind Seller to this Agreement, that s/he has 
read and understands the terms of this Agreement, and that Seller agrees to be bound by this Agreement.   

 
 
 
 
 

IMPORTANT NOTE:  This document must be signed by Authorized Agent. FAILURE TO SUBMIT 
PROPERLY AUTHORIZED SIGNATURE MAY RESULT IN YOUR BID BEING REJECTED AS 
NONRESPONSIVE.   

 
 IN WITNESS WHEREOF, this Agreement has been executed in multiple copies on the dates set forth below to be effective 
during the period recited above. 
 
     Seller Company Name:______________________________________________ 
 

                  Sign Here ►       
           
 
ATTEST:       Printed Name:      
            
 
       Title:      
         
Corporate Secretary  
       Date:       
 
 
 
    
CITY OF TULSA, OKLAHOMA, 
a municipal corporation, 
 
ATTEST:       By:       
        Mayor 
 
       Date:       
City Clerk        
 
APPROVED: 
      
Assistant City Attorney 
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APPENDIX A 
 

FEDERAL PROVISIONS  
 

In the event of conflict between the following federal provisions and the terms of the Agreement, 
these federal provisions shall prevail.  
 

A. Remedies  
 

Any violation or breach of terms of this Contract on the part of the Contractor or its subcontractors 
may result in the suspension or termination of this Contract or such other action that may be 
necessary to enforce the rights of the parties of this agreement.  The duties and obligations 
imposed by the Contract Documents and the rights and remedies available thereunder are in 
addition to, and not a limitation of, any duties, obligations, rights, and remedies otherwise 
imposed or available by law.  
 
B. Termination for Cause and for Convenience  
 
1. The Contracting Entity may, by written notice, terminate this Contract in whole or in part at any 
time, either for the Contracting Entity's convenience or because of failure to fulfill the Contract 
obligations.  Upon receipt of such notice services must be immediately discontinued (unless the 
notice directs otherwise) and all materials as may have been accumulated in performing this 
Contract, whether completed or in progress, delivered to the Contracting Entity.  
 
2. If the termination is for the convenience of the Contracting Entity, an equitable adjustment in 
the Contract price will be made, but no amount will be allowed for anticipated profit on 
unperformed services.  
 
3. If the termination is due to failure to fulfill the Contractor's obligations, the Contracting Entity 
may take over the work and prosecute the same to completion by contract or otherwise.  In such 
case, the Contractor shall be liable to the Contracting Entity for any additional cost occasioned to 
the Contracting Entity thereby.  
 
4. If, after notice of termination for failure to fulfill Contract obligations, it is determined that the 
Contractor had not so failed, the termination will be deemed to have been effected for the 
convenience of the Contracting Entity.  In such event, adjustment in the Contract price will be 
made as provided in paragraph (b) of this clause.  
 
5. The rights and remedies of the Contracting Entity provided in this clause are in addition to any 
other rights and remedies provided by law or under this Contract.   
 
C. Equal Employment Opportunity  

 
During the performance of this Contract, the Contractor agrees as follows:  
 
1. The Contractor will not discriminate against any employee or applicant for employment 
because of race, color, religion, sex, sexual orientation, gender identity, or national origin.  The 
Contractor will take affirmative action to ensure that applicants are employed, and that employees 
are treated during employment without regard to their race, color, religion, sex, sexual orientation, 
gender identity, or national origin.  Such action shall include, but not be limited to the following: 
Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or 
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termination; rates of pay or other forms of compensation; and selection for training, including 
apprenticeship.  The Contractor agrees to post in conspicuous places, available to employees 
and applicants for employment, notices to be provided setting forth the provisions of this 
nondiscrimination clause.  
 
2. The Contractor will, in all solicitations or advertisements for employees placed by or on behalf 
of the Contractor, state that all qualified applicants will receive considerations for employment 
without regard to race, color, religion, sex, sexual orientation, gender identity, or national origin.  
 
3. The Contractor will send to each labor union or representative of workers with which he has a 
collective bargaining agreement or other contract or understanding, a notice to be provided 
advising the said labor union or workers' representatives of the Contractor's commitments under 
this section and shall post copies of the notice in conspicuous places available to employees and 
applicants for employment.  
 
4. The Contractor will comply with all provisions of Executive Order 11246 of September 24, 
1965, and of the rules, regulations, and relevant orders of the Secretary of Labor.  
 
5. The Contractor will furnish all information and reports required by Executive Order 11246 of 
September 24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant 
thereto, and will permit access to his books, records, and accounts by the administering agency 
and the Secretary of Labor for purposes of investigation to ascertain compliance with such rules, 
regulations, and orders.  
 
6. In the event of the Contractor's noncompliance with the nondiscrimination clauses of this 
Contract or with any of the said rules, regulations, or orders, this Contract may be canceled, 
terminated, or suspended in whole or in part and the Contractor may be declared ineligible for 
further Government contracts or federally assisted construction contracts in accordance with 
procedures authorized in Executive Order 11246 of September 24, 1965, and such other 
sanctions may be imposed and remedies invoked as provided in Executive Order 11246 of 
September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise 
provided by law.  
 
7. The Contractor will include the portion of the sentence immediately preceding paragraph (1) 
and the provisions of paragraphs (1) through (7) in every subcontract or purchase order unless 
exempted by rules, regulations, or orders of the Secretary of Labor issued pursuant to section 
204 of Executive Order 11246 of September 24, 1965, so that such provisions will be binding 
upon each subcontractor or vendor.  The Contractor will take such action with respect to any 
subcontract or purchase order as the administering agency may direct as a means of enforcing 
such provisions, including sanctions for noncompliance: Provided, however, that in the event a 
Contractor becomes involved in, or is threatened with, litigation with a subcontractor or vendor as 
a result of such direction by the administering agency the Contractor may request the United 
States to enter into such litigation to protect the interests of the United States.  
 
D. Compliance with the Copeland “Anti-Kickback” Act  
 
1. Contractor.  
The Contractor shall comply with 18 U.S.C. § 874, 40 U.S.C. § 3145, and the requirements of 29 
C.F.R. pt. 3 as may be applicable, which are incorporated by reference into this Contract.  
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2. Subcontracts.  
The Contractor or subcontractor shall insert in any subcontracts the clause above and such other 
clauses as the FEMA may by appropriate instructions require, and also a clause requiring the 
subcontractors to include these clauses in any lower tier subcontracts. The prime contractor shall 
be responsible for the compliance by any subcontractor or lower tier subcontractor with all of 
these contract clauses.  
 
3. Breach.  
A breach of the contract clauses above may be grounds for termination of the Contract, and for 
debarment as a contractor and subcontractor as provided in 29 C.F.R. § 5.12.  
 
E. Compliance with the Contract Work Hours and Safety Standards Act  
 
1. Overtime requirements.  
 
No contractor or subcontractor contracting for any part of the contract work which may require or 
involve the employment of laborers or mechanics shall require or permit any such laborer or 
mechanic in any workweek in which he or she is employed on such work to work in excess of 
forty hours in such workweek unless such laborer or mechanic receives compensation at a rate 
not less than one and one-half times the basic rate of pay for all hours worked in excess of forty 
hours in such workweek.  
 
2. Violation; liability for unpaid wages; liquidated damages. 
 
 In the event of any violation of the clause set forth in paragraph (1) of this section the Contractor 
and any subcontractor responsible therefor shall be liable for the unpaid wages.  Such liquidated 
damages shall be computed with respect to each individual laborer or mechanic, including 
watchmen and guards, employed in violation of the clause set forth in paragraph (1) of this 
section, in the sum of $10 for each calendar day on which such individual was required or 
permitted to work in excess of the standard workweek of forth hours without payment of the 
overtime wages required by the clause set forth in paragraph (1) of this section.  
 
3. Withholding for unpaid wages and liquidated damages.  
 
The awarding Federal agency or Contracting Entity shall upon its own action or upon written 
request of an au authorized representative of the Department of Labor withhold or cause to be 
withheld, from any moneys payable on account of work performed by the Contractor or 
subcontractor under any such contract or any other Federal contract with the same prime 
contractor, or any other federally-assisted contract subject to the Contract Work Hours and Safety 
Standards Act, which is held by the same prime contractor, such sums as may be determined to 
be necessary to satisfy any liabilities of such contractor or subcontractor for unpaid wages and 
liquidated damages as provided in the clause set forth in paragraph (2) of this section.  
 
4. Subcontracts.  
 
The Contractor or subcontractor shall insert in any subcontracts the clauses set forth in 
paragraph (1) through (4) of this section and also a clause requiring the subcontractors to include 
these clauses in any lower tier subcontracts. The prime contractor shall be responsible for 
compliance by any subcontractor or lower tier subcontractor with the clauses set forth in 
paragraphs (1) through (4) of this section.  
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F. Patent Rights  
 
The Contractor acknowledges the existence of requirements and regulations of the awarding 
Federal agency relating to patent rights with respect to any discovery or invention which arises or 
is developed in the course or under this Agreement, including, but not limited to those regulations 
and requirements set forth in 48 CFR Part 27.  Any discovery or invention that arises during the 
course of this Agreement shall be immediately (within two months of discovery) reported to 
Contracting Entity. The awarding Federal agency shall determine how rights in the invention / 
discovery shall be allocated consistent with "Government Patent Policy" and 37 CFR Part 401.  
 
G. Copyright  
 
The Contractor acknowledges the existence of requirements and regulations of the awarding 
Federal agency relating to copyrights and right in data, including, but not limited to those set forth 
in 28 CFR Part 66.34 which states: "The Federal awarding agency reserves royalty-free, 
nonexclusive, and irrevocable license to reproduce, publish or otherwise use, and to authorize 
others to use, for Federal Government purposes: (a) The copyright in any work developed under 
a grant, subgrant, or contract under a grant or subgrant; and (b) Any rights of copyright to which a 
grantee, subgrantee or a contractor purchases ownership with grant support."  
 
H. Compliance with Clean Air Act  
 
1. The Contractor agrees to comply with all applicable standards, orders, or regulations issued 
pursuant to the Clean Air Act, as amended, 42 U.S.C. § 7401 et seq. 
 
 2. The Contractor agrees to report each violation to the Contracting Entity and understands and 
agrees that the Contracting Entity will, in turn, report each violation as required to assure 
notification to the State of Oklahoma, Federal Emergency Management Agency, and the 
appropriate Environmental Protection Agency Regional Office.  
 
3. The Contractor agrees to include these requirements in each subcontract exceeding $100,000 
financed in whole or in part with Federal assistance provided by an awarding Federal agency.  
 
I. Compliance with Federal Water Pollution Control Act  

 
1. The Contractor agrees to comply with all applicable standards, orders, or regulations issued 
pursuant to the Federal Water Pollution Control Act as amended, 33 U.S.C. § 1251 et seq.  Any 
violations must be reported to FEMA and the Regional Office of the Environmental Protection 
Agency (EPA).  
 
2. The Contractor agrees to report each violation to the Contracting Entity and understands and 
agrees that the Contracting Entity will, in turn, report each violation as required to assure 
notification to the State of Oklahoma, Federal FR-6 Emergency Management Agency, and the 
appropriate Environmental Protection Agency Regional Office.  
 
3. The Contractor agrees to include these requirements in each subcontract exceeding $100,000 
financed in whole or in part with Federal assistance provided by an awarding Federal agency. 
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J. Energy and Conservation Provision  
 
Contractor agrees to comply with all mandatory standards and policies relating to energy 
efficiency, which are contained in the state energy conservation plan issued in compliance with 
the Energy Policy and Conservation Act (42 U.S.C. 6201).  
 
K. Excluded Parties based upon Suspension and Debarment  
 
1. This Contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000.  
As such the Contractor is required to verify that none of the Contractor, its principals (defined at 2 
C.F.R. § 180.995), or its affiliates (defined at 2 C.F.R. § 180.905) are excluded (defined at 2 
C.F.R. § 180.940) or disqualified (defined at 2 C.F.R. § 180.935).  
 
2. The seller must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C and 
must include a requirement to comply with these regulations in any lower tier covered transaction 
it enters into. 
 
 3. This certification is a material representation of fact relied upon by Contracting Entity.  If it is 
later determined that the Contractor did not comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. 
pt. 3000, subpart C, in addition to remedies available to the State of Oklahoma and Contracting 
Entity, the Federal Government may pursue available remedies, including but not limited to 
suspension and/or debarment.  
 
4. The seller agrees to comply with the requirements of 2 C.F.R. pt. 180, subpart C and 2 C.F.R. 
pt. 3000, subpart C while this offer is valid and throughout the period of any contract that may 
arise from this offer.  The seller further agrees to include a provision requiring such compliance in 
its lower tier covered transactions.  
 
L. Byrd Anti-Lobbying Act, 31 U.S.C. § 1352 (as amended)  
 
Contractors who apply or bid for an award of $100,000 or more shall file the required certification.  
Each tier certifies to the tier above that it will not and has not used Federal appropriated funds to 
pay any person or organization for influencing or attempting to influence an officer or employee of 
any agency, a member of Congress, officer or employee of Congress, or an employee of a  
member of Congress in connection with obtaining any Federal contract, grant, or any other award 
covered by 31 U.S.C. § 1352. Each tier shall also disclose any lobbying with non-Federal funds 
that takes place in connection with obtaining any Federal award.  Such disclosures are forwarded 
from tier to tier up to the recipient.  Example of Certification attached hereto.  
 
M. Solid Waste Disposal Act  
 
1. In the performance of this Contract, the Contractor shall make maximum use of products 
containing recovered materials that are EPA-designated items unless the product cannot be 
acquired—  
(i) Competitively within a timeframe providing for compliance with the Contract performance 
schedule;  
(ii) Meeting Contract performance requirements; or 
(iii) At a reasonable price.  
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2. Information about this requirement is available at EPA’s Comprehensive Procurement 
Guidelines web site, http://www.epa.gov/cpg/ . The list of EPA designate items is available at 
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program  
 
N. Access to Records  
 
The following access to records requirements applies to this Contract:  
 
1. The Contractor agrees to provide the State of Oklahoma, Contracting Entity, the FEMA 
Administrator, the Comptroller General of the United States, or any of their authorized 
representatives access to any books, documents, papers, and records of the Contractor which 
are directly pertinent to this Contract for the purposes of making audits, examinations, excerpts, 
and transcriptions.  
 
2. The Contractor agrees to permit any of the foregoing parties to reproduce by any means 
whatsoever or to copy excerpts and transcriptions as reasonably needed.  
 
3. The Contractor agrees to provide the FEMA Administrator or his authorized representatives 
access to construction or other work sites pertaining to the work being completed under the 
Contract.  
 
O. DHS Seal, Logo, and Flags  
 
Contractor shall not use the seal(s), logos, crests, or reproductions or likenesses of the 
Department of Homeland Security or likenesses of Department of Homeland Security officials 
without specific FEMA pre-approval.   
 
P. Compliance with Federal Law, Regulations, and Executive Orders  
 
Contractor acknowledges that FEMA financial assistance will be used to fund the Contract and 
Contractor agrees to comply with all applicable federal law, regulations, executive orders, and 
FEMA policies, procedures, and directives.  
 P.1 Davis-Bacon Act for Prevailing Wage 
  

Contractor acknowledges that work performed under this contract shall be subject to the 
Davis-Bacon Act which stipulates labor rates shall be at least prevailing wage as dictated by 
a Davis-Bacon wage determination. 
 
Davis-Bacon Act, as amended (40 U.S.C. 3141–3148).  When required by Federal program 
legislation, all prime construction contracts in excess of $2,000 awarded by non-Federal 
entities must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141–
3144, and 3146–3148) as supplemented by Department of Labor regulations (29 CFR Part 
5, “Labor Standards Provisions Applicable to Contracts Covering Federally Financed and 
Assisted Construction”). In accordance with the statute, contractors must be required to pay 
wages to laborers and mechanics at a rate not less than the prevailing wages specified in a 
wage determination made by the Secretary of Labor.  In addition, contractors must be 
required to pay wages not less than once a week.  The non-Federal entity must place a copy 
of the current prevailing wage determination issued by the Department of Labor in each 
solicitation.  The decision to award a contract or subcontract must be conditioned upon the 
acceptance of the wage determination.  The non-Federal entity must report all suspected or 
reported violations to the Federal awarding agency.  The contracts must also include a 

http://www.epa.gov/cpg/
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program
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provision for compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as 
supplemented by Department of Labor regulations (29 CFR Part 3, Contractors, and 
Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans or 
Grants from the United States”).  The Act provides that each contractor or subrecipient must 
be prohibited from inducing, by any means, any person employed in the construction, 
completion, or repair of public work, to give up any part of the compensation to which he or 
she is otherwise entitled.  The non-Federal entity must report all suspected or reported 
violations to the Federal awarding agency. 
 
P.2 Equal Employment Opportunity.  
 
Except as otherwise provided under 41 CFR Part 60, all contracts that meet the definition of 
“federally assisted construction contract” in 41 CFR Part 60–1.3 must include the equal 
opportunity clause provided under 41 CFR 60–1.4(b), in accordance with Executive Order 
11246, “Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964–1965 
Comp., p. 339), as amended by Executive Order 11375, “Amending Executive Order 11246 
Relating to Equal Employment Opportunity,” and implementing regulations at 41 CFR part 
60, “Office of Federal Contract Compliance Programs, Equal Employment Opportunity, 
Department of Labor.” 
 
P.3 Contract Work Hours and Safety Standards Act 
 
Contract Work Hours and Safety Standards Act (40 U.S.C. 3701–3708).  Where applicable, 
all contracts awarded by the non-Federal entity in excess of $100,000 that involve the 
employment of mechanics or laborers must include a provision for compliance with 40 U.S.C. 
3702 and 3704, as supplemented by Department of Labor regulations (29 CFR Part 5). Under 
40 U.S.C. 3702 of the Act, each contractor must be required to compute the wages of every 
mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess of 
the standard work week is permissible provided that the worker is compensated at a rate of 
not less than one and a half times the basic rate of pay for all hours worked in excess of 40 
hours in the work week. The requirements of 40 U.S.C. 3704 are applicable to construction 
work and provide that no laborer or mechanic must be required to work in surroundings or 
under working conditions which are unsanitary, hazardous, or dangerous.  These 
requirements do not apply to the purchases of supplies or materials or articles ordinarily 
available on the open market, or contracts for transportation or transmission of intelligence. 
 
P.4 Rights to Inventions Made Under a Contract or Agreement. 
 
If the Federal award meets the definition of “funding agreement” under 37 CFR § 401.2 (a) 
and the recipient or subrecipient wishes to enter into a contract with a small business firm or 
nonprofit organization regarding the substitution of parties, assignment or performance of 
experimental, developmental, or research work under that “funding agreement,” the recipient 
or subrecipient must comply with the requirements of 37 CFR Part 401, “Rights to Inventions 
Made by Nonprofit Organizations and Small Business Firms Under Government Grants, 
Contracts and Cooperative Agreements,” and any implementing regulations issued by the 
awarding agency. 
 
P.5 Clean Air Act  
 
Clean Air Act (42 U.S.C. 7401–7671q.) and the Federal Water Pollution Control Act (33 
U.S.C. 1251–1387), as amended—Contracts and subgrants of amounts in excess of 
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$150,000 must contain a provision that requires the non-Federal award to agree to comply 
with all applicable standards, orders or regulations issued pursuant to the Clean Air Act (42 
U.S.C. 7401–7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C. 
1251–1387). Violations must be reported to the Federal awarding agency and the Regional 
Office of the Environmental Protection Agency (EPA). 
 
P.6 Debarment and Suspension 
 
Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2 
CFR 180.220) must not be made to parties listed on the governmentwide exclusions in the 
System for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 
that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR 
part 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the 
names of parties debarred, suspended, or otherwise excluded by agencies, as well as parties 
declared ineligible under statutory or regulatory authority other than Executive Order 12549. 
 
P.7 Byrd Anti-Lobbying Amendment 
 
Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an award 
exceeding $100,000 must file the required certification.  Each tier certifies to the tier above 
that it will not and has not used Federal appropriated funds to pay any person or organization 
for influencing or attempting to influence an officer or employee of any agency, a member of 
Congress, officer or employee of Congress, or an employee of a member of Congress in 
connection with obtaining any Federal contract, grant or any other award covered by 31 
U.S.C. 1352.  Each tier must also disclose any lobbying with non-Federal funds that takes 
place in connection with obtaining any Federal award.  Such disclosures are forwarded from 
tier to tier up to the non-Federal award. 
 
P. 8 Additional CFR requirements 
Follow the federal guidance of 2 C.F.R § 200 including specifically: 

• 2 C.F.R § 200.323 Procurement of recovered materials 
• 2 C.F.R. § 200.216 Prohibition on certain telecommunications and video surveillance 

services or equipment 
• 2 C.F.R. § 200.322 Domestic preferences for procurements 

 
Q. No Obligation by Federal Government  
 
The Federal Government is not a party to this Contract and is not subject to any obligations or 
liabilities to the non-Federal entity, Contractor, or any other party pertaining to any matter resulting 
from the Contract.  
 
R. Program Fraud and False or Fraudulent Statements or Related Acts  
 
The Contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False 
Claims and Statements) applies to the Contractor’s actions pertaining to this Contract 
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BIDDER CHECKLIST 
 
Use this checklist to ensure You have properly read and completed all documents listed below.  
This document (the IFB) contains all the following materials, which must be completed and 
returned to the City of Tulsa City Clerk’s Office in a mailed envelope with the affixed packing label 
(found on the last page).  Each of these documents will form the resulting Agreement between the 
City and Seller. 
 
Remember: Bids must be sealed and either mailed or delivered.  Please use the provided label to 
clearly write the Bidder legal name and Bid number on the outside of the package, container, or 
envelope.  The package, container, or envelope should contain both of Your completed Bids, the 
original and the copy.  No faxed or emailed Bids will be considered.  Unless otherwise stated 
herein, Bids received after the stated date and time will not be accepted.   
 
Bidder’s Name: __________________________________________________________ 
 

BIDDER CHECKLIST 
BIDDER DOCUMENTS PAGES INCLUDED? 

Notice of Invitation for Bid (Cover page & Section I) 1-3  

Scope of Services & Specifications (Section II) 3-23  

Bid Submission Instructions(Section III) 23-24  

Bid Evaluation (Section IV) 25-26  

Insurance Requirements, Bonding, Funding & References 
(Section V) 

26-28  

Sample Forms  (Section VI) 29  

EXHIBIT A: Delivery and Pricing (required form) 30-34  

Affidavits (required form) 
Signatures of Authorized Agent and notarization required.   

35  

Purchase Agreement  (required form) 
Complete legal name in first paragraph and signature block.  
Signature by Authorized Agent required. 

36-40  

Appendix A – Federal Funding Provisions 41-48  

Bidder Checklist 49  

Certificate(s) of Insurance (Attach at the back of Bid Packet)   
 

Please Return Entire IFB Document with Your Bid including 
Completed Required Forms 
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PACKING LABEL 

Top Left Corner 
Your Company Name 
Street Address 
City, State, Zip Code 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 
 
Please affix this label on the package, container, or envelope containing Your two completed Bids: 
one labeled “Original,” the other labeled “Copy.” We recommend that both Bids (original and copy) 
be sent in the same envelope. 
 
This label ensures that Your Bid will be sent to the correct office (City Clerk’s) and that it is 
associated with the correct Solicitation (indicated by the Bid number).  Bids must be sealed and 
either mailed or delivered to the City Clerk’s Office.  Bids must also be received no later than 5:00 
PM (CST) on date listed on the first page of the IFB. 
 

 

FROM:  
 
 
 
 
 

City of Tulsa – City Clerk’s Office 
175 East 2nd Street, Suite 260 

Tulsa, OK, 74103 
 

 
 
Bidder Submission For: 
BID# TAC 1326 
BID DESCRIPTION: EMERGENCY DEBRIS REMOVAL 


	PURCHASE AGREEMENT

