Donation
Version 1.9 released on 8/3/21 \ [ . ﬂ
Updated RFA for donations including travel donations (use employee Wl / |

reimbursement process for travel approvals) A ‘
CITY COUNCIL USE ONLY Tracking #: CITY CLERK USE ONLY
Date Received: Committee: ./ 7L
d D t . | ] ’ —
Committee Date: Hearing Date: L)Scanne ate:_() ). 17. 4 ? i
1%t Agenda Date: 2" Agenda Date: O Posted Item #:
All department items requiring Council approval must be submitted through the Mayor’s Office.
Primary Details
Board Approval Other Board Name City Council Approval
OYes ©No

Department Contact Name Emalil Phone
Water and Sewer Eric Lee elee@qcityoftulsa.org 918-596-7274
Bid/Project Number Project Title Donator Type of Donation

Donation for Eric Lee to attend AWWA - American Water Travel

the 2024 AWWA Director's Works Association

Meeting
Travel Event Title Traveler's Name Event Date Donation Amount/Value
AWWA Directors Meeting 2024 Eric Lee 1/11/24 $924.35

City Council requires a dollar value

Budget

Funding Source(s)

TOTAL:
Enter the funding source(s) using the appropriate Munis funding format: Org (Allocation Code)-Object-Amount (1001211-531401-$10.00) or Project String-Amount
(144104.AbstrTitle5413102.6001-4043122-541102-$30,000.01)

Approvals , s 7
Department: & ;1 Date: /92024
Legal: Date: .
Board: Date:
Mayor: SR QRIC o~ Date: ~ JAN 17 2}2
Other: Nt Date:
Policy Statement

Background Information
The Water and Sewer Department is requesting the approval of a donation from AWWA for Eric Lee to attend the 2024 AWWA Director's
Meeting being held in Sedona, AZ, January 11-13, 2024. Donation valued at approximately $924.35.

Provide background information on the requested action.

Summation of the Requested Action
Approval donation of travel expenses.

Summarize the pertinent details of the requested action
Other Pertinent Detalils

Provide any additional information that should be considered when considering approval of this contract document
Processing Information for City Clerk's Office

Post Execution Processing Additional Routing and Processing Details
O Mail vendor copy (addt'l signature copies attached)
O Must be filed with other governmental entity

O Addt'l governmental entity approval(s) required




VOLUNTEER EXPENSE REPORT

A

B

C

D

E F H |

MEETING/FUNCTION/PLACE:

AWWA 2024 Winter Board Meeting - Sedona, AZ

~ Page |

|

[

DAILY EXPENSES

Less

DATE

1/9/2024

1/10/2024

1/11/2024

Net

__ Personal Net
Expenses

1/14/2024 Expenses

1/12/2024 | 1/13/2024 —

Travel

Airfare : -
Bagge Fee

s 30685 |

olo|x|N|o|o|s|wnf=

Preferred Zone

-
=

12

13

Taxi
Pers Car @.67/mile
Tolls, parking

14

Car Rental

15

Rental Car Gas

10

$32.44 |

16

Hotel Bill Total

17

18

19

Meals not on Hotel:

Breakfast

20

Lunch

21

Dinner

22

Other

23

24

Miscellaneous:

25

Tips

26

27

28

29

30

|$ 30685

31

32

33

FOR AWWA USE ONLY

34

35

Amount _

[

36

Approved by

37

Vendor no

38

Voucherno ___

ﬁIPayable Date __
40 |GL Date ___

41

Account no

42

43

44

45

46

47

48

49

50

51

52

53

54

Please explain unusual expenses:

INAME:

SIGNATURE

- |S 24881

~loperating the vehicle.

Amount due

I certify that I have personally incurred the expenses
listed above on behalf of AWWA and those expenses will
not be reimbursed by any other organization. I certify
|that if I have driven a vehicle while on AWWA business
that I had a valid drivers license, the minimum vehicle
insurance required under state/provincial law and
current proof of insurance in my possession while

| [ |

DATE

ADDRESS:

71112022



VOLUNTEER EXPENSE REPORT
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From: Southwest Airlines <southwestairlines@ifly.southwest.com>
Date: November 30, 2023 at 11:56:35 PM CST

To: el74011@yahoo.com

Subject: You're going to Phoenix on 01/09 (36HUFO)!

Reply-To: Southwest Airlines <no-reply @ifly.southwest.com>

Here's your itinerary & receipt. See ya soon!

View our mobile site | View in browser

SouthWEStQ Manage Flight | Flight Status_| My Account

Hello friends,

We're looking forward to flying together! It can't come soon enough. Below
you'll find your itinerary, important travel information, and trip receipt. See
you onboard soon!

JANUARY 9 - JANUARY 14

TUL  PHX

Tulsa to Phoenix

36 H U FO Confirmation date: 11/30/2023
Confirmation #

PASSENGER Eric Lee
RAPID REWARDS # 20572553201
TICKET # 5262229976008

EST. POINTS EARNED 1,496

PASSENGER Michelle Lee
RAPID REWARDS # 20316236710
TICKET # 5262229976007

EST. POINTS EARNED 1,496

Rapid Rewards® points are only estimations

Your itinerary

Flight 1: Tuesday, 01/09/2024 Est. Travel Time: 5h 50m  Wanna Get Away®




DEPARTS ARRIVES
FLIGHT

#1421 TUL 05:50Pm DAL 07:05pm
Tulsa Dallas (Love)
Stop: Change planes
DEPARTS ARRIVES

ol DAL 09:00pw PHX 10:40pm
Dallas (Love) Phoenix

Flight 2: Sunday, 01/14/2024 Est. Travel Time: 2h 10m  Wanna Get Away®

DEPARTS ARRIVES
;LgﬂT PHX 01:35pPm TUL 04:45prm
Phoenix Tulsa

Payment information

Air - 36HUFO Discover ending in 6452
Base Eare $ 498 14 Date: November 30, 2023
U.S. Transportation Tax $ 37.36 Payment Amount: $306.85
U.S. 9/11 Security Fee $ 22.40
3 Discover ending in 6452
U.S. Flight Segment T 3 28.80
'9 gment tax - Date: November 30, 2023
U.S. Passenger Facility Chg $ 27.00
Payment Amount: $306.85
Total $ 613.70
Fare rules: If you decide to make a change to your current itinerary it may result in a fare increase
Your ticket numbers: 526222 5008, 5262229976007

All your perks, all in one place. (Plus a few reminders.)

Rapid Rewards® points. NEW — Free same-day standby (taxes and fees may apply).

x Wanna Get Away® fare: Your two bags fly free®, no change or cancel fees, and 6X
Learn more.

@ Make sure you know when to arrive at your airport. Times vary by city.



scheduled departure time of your flight to receive a flight credit. If you don't cancel

@ If your plans change, cancel your reservation at least 10 minutes before the original
your reservation in time, your funds will be forfeited.

Prepare for takeoff

Use our app to make changes to

your trip, get a boarding pass, &
more.

’,
. Download app now ’s Download app now

Don't miss out on automatic check-in

’A‘ When available, EarlyBird Check-In® reserves your boarding position at 36
== hours before your flight, earlier than regular check-in.

g! !! now >

Earn up to 1,800 Rapid 4Budget

a Rewards® points.
Plus save up to 30% off base rates with Budget®.

Book car >

ifal

Earn up to 10,000 Rapid Have questions about your
Rewards® points per night upcoming trip?

Get all the answers before you leave for
the airport.

Choose a hotel in Phoenix.

Book hotel > Prepare now >




5262229976008: NONREF/NONTRANSFERABLE -BG WN TUL WN X/DFW WN PHX63.02WN TUL186.05USD249.07END ZP
TUL4.80DAL4.80PHX4.80 XF TUL4.5DAL4.5PHX4.5
5262229976007: NONREF/NONTRANSFERABLE -BG WN TUL WN X/DFW WN PHX63 02WN TUL186.05USD249.07END ZP
TUL4.80DAL4.80PHX4.80 XF TUL4.5DAL4.5PHX4.5

ZDBWH2H/S30 ZDBWH2H/S30|ZDBWH2H/S30 ZDBWH2H/S30
NLNUP2H NLNUP2H

If you do not plan to travel on your flight: In accordance with Southwest's No-Show Policy, if you are not planning to travel on any
portion of this itinerary, please cancel your reservation at least 10 minutes prior to the scheduled departure time of your flight Any
Customer who fails to cancel reservations for a Wanna Get Away® or Wanna Get Away Plus™ fare segment at least ten (10) minutes
prior to the scheduled departure time and who does not board the flight will be considered a no-show, and all remaining unused Wanna
Get Away or Wanna Get Away Plus funds will be forfeited. All remaining unused Business Select® or Anytime funds will be converted
to a flight credit. If you no-show for your reward travel reservation, the points will be redeposited to the purchaser's Rapid Rewards®
account. Any taxes and fees associated with your reward travel reservation will be held for future use in the form of a flight credit.
Starting July 1, 2023 (12:00 a.m. CT), for Wanna Get Away® or Wanna Get Away Plus™ reward travel reservations (booked with
points): If you do not cancel your reservation at least 10 minutes before the flight's original scheduled departure time, any points used
for booking will be forfeited, along with any taxes and fees associated with your reward travel reservation. For Anytime or Business
Select® reward travel reservations: the points used for booking will be redeposited to the purchaser's Rapid Rewards® account, and
any taxes and fees associated with the reward travel reservation will be converted into a Transferable Flight Credit™ for future use.

Prohibition on Multiple/Conflicting Reservations: to promote seat availability for our Customers, Southwest® prohibits multiple
reservations for the same Passenger departing from the same city on the same date, or any multiple reservations containing conflicting
or overlapping itineraries (such as departures for the same Customer from multiple cities at the same time). Furthermore, without
advance notice to the Passenger or purchaser, Southwest may cancel such reservations, or any other reservations that it believes, in
its sole discretion, were made without intent to travel. With the exception of Southwest gift cards, funds from proactively canceled
reservations by Southwest will be returned to the original form of payment. Reservations paid for with a Southwest gift card will have
the amount applied from the gift card held as a flight credit for use by the Customer on a future Southwest Airlines® flight.

Need help? Connect with us
Contact us O ° O @ D
Customer service | FAQs Get the mobile app

*Point Purchase Offer Terms and Conditions

Offer is valid through December 31, 2023 11:59:59 p.m. CST. Rapid Rewards® Member will save up to 45% when the Member
purchases the minimum amount of Rapid Rewards points specified on the landing page once the Member logs in to their account. A
valid credit card is required to purchase points. A minimum points purchase threshold must be met on a per-transaction basis in order
to qualify for the discount. Points can be purchased in blocks of 1,000 and a daily maximum of 60,000 points can be purchased by a
Member with no annual maximum. Transactions are nonrefundable and non-reversible. Offer is only valid for Member receiving this
email and by clicking on the link within this email. Gifted and transferred point transactions are not included in this promotion
Purchased points do not count towards A-List, A-List Preferred, or Companion Pass® qualification. Prices are in U.S. dollars and
include all applicable taxes. Prices for the purchase of points are only valid while a Member is currently logged in to Southwest.com®
and such prices are subject to change. Please allow up to 72 hours for points to post to the applicable Rapid Rewards account. All
Rapid Rewards rules and regulations apply and can be found at Southwest com/riterms. Southwest® reserves the right to amend,
suspend, or change the Rapid Rewards program and/or Rapid Rewards program rules at any time without notice. Rapid Rewards
Members do not acquire property rights in accrued points. The number of Rapid Rewards points needed for a particular Southwest
flight is set by Southwest and will vary depending on destination, time, day of travel, demand, fare type, point redemption rate, and
other factors, and is subject to change at any time until the booking is confirmed.

The email address provided here is only used for confirmation of your Points purchase and will not alter the email address currently
stored in your Rapid Rewards profile.

Prices are in U.S. Dollars and does not include excise taxes. Prices for the purchase or gifting of points are only valid while a Member is
currently logged into Southwest.com and such prices are subject to change. Purchased points are nonrefundable and nonreversible.
All Rapid Rewards rules and regulations apply and can be found at Southwest com/riterms

If you have purchased a refundable fare and choose not to travel, you must request your refund to the original payment for within 1 year
of ticket issuance.

This is a post-only mailing from Southwest Airlines®. Please do not attempt to respond to this message. Your privacy is important to us.
Please read our privacy policy.

See Southwest Airlines Co. Notice of Incorporation

Cualquier informacion publicitaria, promocional o de mercadotecnia contenida en este correo electronico sélo sera efectiva y
unicamente sera aplicable en los Estados Unidos de América

Southwest Airlines
2702 Love Field Drive



Dallas, TX 75235
1-800-1-FLY-SWA (1-800-435-9792)

© Copyright 2023 Southwest Airlines Co. All Rights Reserved.

CAUTION: This email originated from outside of the organization. Do not reply, forward, click links, or open
attachments unless you recognize the sender and know the content is safe. Please report using the Phish Alert
button in the Outlook Desktop Client if this message contains potentially unsafe content.



Hilton Hi Eric e

7,560 Points / Member

See you soon, Eric Lee

Your reservation for Jan-11-2024 has been confirmed.
Confirmation #3454174950

Hilton Sedona Resort at Bell Rock

90 Ridge Trail Drive (. +19282844040
Sedona AZ 86351 US

Maps & Directions>>

‘l THU | ¢ SAT
JAN . JAN
- 2 Nights
CheckIn: 4:00 PM Check Out: 11:00 AM
s Addto Calendar
Your Room Information
Guest Name: Eric Lee
Guests: 2 Adults
Rooms: 1

Room Plan: 1 KG STE BALCONY OR PATIO



ERIC LEE

! Upgrade your room for only $20 UPGRADE »r
more a night.

Your Rate Information American Water Works

Rate per night

11-Jan-2024 - 13-Jan-2024 209.00 USD
Total for Stay per Room Rate 418.00 USD
Taxes 29.62 USD
Resort Charge 50.00 USD
Total price for Stay 497.62 USD

\ Modify Your Reservation >>

Plan Ahead With These Tips:




USE THE HILTON HONORS APP

Get Contactless
Arrival

With the Hilton Honors app,
you can skip the front desk, go
straight to your selected room,
and unlock your door - with just
your phone.

Remember you earn even more Points

when you use your Hilton Honors American Express Card on
eligible Hilton purchases. Terms apply.

Learn more

Sit back, earn, and enjov the rlde.
Wyn

Earn 3 Points for every $1 spent,
wherever the road takes you.

learn more

Hilton

HONORS —




Sitback and

relax.

We've gotyourrental.

Earn up to 5,000 Points
& save on your car rentals.”

* Terms and conditions apply.

learn more

(D
PINK~/V\  Hilton

lﬂVf"fUﬂ[S NASSa e pEanat A% A ey

guide@pinkadventuresdesk.com
928 - 284 - 6935

Rate Rules and Cancellation Policy
There is a credit card deposit required of 248.81 USD for this reservation, which has been
charged to your card.
If you wish to cancel, please do by 11:59 p.m. on Jan-04-2024 to avoid cancellation penalties.
When you check in, a hold may be placed on your card for the full anticipated amount to be
owed to the hotel, including estimated incidentals, through your date of check-out. Any such
hold may not be released for 72 hours from the date of check-out or longer at the discretion of
your card issuer.
If the slider is used to select a Points and Money combination, that selection is final once your
stay is booked.

Additional Information

@ We are a smoke-free hotel

Tax

6.33% Per Room Per Night
Resort Charge: 50.00 USD

Self Parking: 18.00 USD Per Night



Hilton

- @ - ') £
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[Hilton]

Please do not reply to this email, as mail sent to this address cannot be answered. If you have questions please visit our Customer Support
page and select the applicable contact method

Disclaimer: Room interior varies by hotel and the room booked may differ from room shown in this email.
Click here to see Hilton's policy regarding firearms on hotel premises

*Standard Wi-Fi is free for Hilton Honors members. Premium, if available, has a fee (except for Diamond members). Wi-Fi access is not free in
meeting spaces or at properties with a resort charge

** Service of alcoholic beverages is subject to state and local laws. Must be of legal drinking age. Hilton Requests Upon Arrival(TM) items are
subject to availability

1 Visit Hilton.com/guarantee to learn more about our Best Price Guarantee

Using a debit/credit card to check in? A hold may be placed on your card account for the full anticipated amount to be owed to the hotel, including
estimated incidentals, through date of check-out. Holds may not be released for 72 hours from date of check-out or longer at the discretion of
your card issuer. Click here if you need to modify or cancel your reservation

Any change to your arrival or departure date or room type is subject to hotel availability and may result in a possible rate change or additional fee
Changes also may not be possible at a |ater date.

This message and any attachments may contain confidential information. If it has been sent to you in error or if you have questions regarding
your reservation, please contact Hilton Reservations and Customer Care by phone or chat with us You can also visit our support center for
additional questions.

Hilton Honors™ membership, including the earning and redemption of Points, is subject to Hilton Honors Terms and Conditions

This email advertisement was delivered to elee@cityoftulsa.org. Click here to unsubscribe. Unsubscribing from all marketing emails will prevent
you from receiving news, offers and information from us. You can continue to check your account by logging into your profile, contacting by
phone or chatting with us. You can also visit our support center for additional questions.

© 2023 Hilton | ™ indicates a trademark of Hilton Domestic Operating Company Inc. or its subsidiaries | Privacy Policy

Hilton Reservations and Customer Care | 7930 Jones Branch Drive | McLean, Virginia 22102, USA
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